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PORT ORFORD PLANNING COMMISSION 
GABLE CHAMBERS, PORT ORFORD CITY HALL 

REGULAR MEETING 
Tuesday, August 8th, 2023, 3:30 PM 

 
 

Tue, August 8th, 2023, 3:30 PM 
Please join the meeting from your computer, tablet or smartphone.  

https://meet.goto.com/981549261  
You can also dial in using your phone.  
United States (Toll Free): 1 866 899 4679  

United States: +1 (571) 317-3166 
Access Code: 981-549-261 

1. Call to Order  
 

2. Approval of July 11th Minutes  
 

3. Chair Comments 
 

4. Public Comments (On Agenda Items Only) 
   

5.        Short Term Rental Ordinance Discussion  
 
6.       Planning Matters 
  a. Review Comprehensive Plan 
  b. Review of minor partition process 
 
 
7.       Other Business 

             a. City Planner Comments 
  b. Planning Commission Comments 
           
     8.        Public Considerations 
 
     9.      Adjourn 
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City of Port Orford 
Planning Commission Meeting 

In the Gable Chambers / Virtual participants 
Tuesday, July 11th, 2023 at 3:30 P.M. 

 
 

Commission Member Present City Staff Present 
Chariman Greg Thelen X Joseph Harrison, Planning Tech. X 
Vice Chair Pamela Berndt Excused Crystal Shoji, City Planner X 
Comm Sara Lovendahl X   
Comm Jennifer Head X   

 
 
Others Present: Carol Lawton (Commissioner waiting for appointment by City Council) 
 
The minutes were prepared using the video available at  
https://www.youtube.com/watch?v=LRqxLIDO4o8  
 
 

1. (0:00-0:02) Call to Order  
 
A. Chair Thelen called to order this Meeting of the Planning Commission on July 11nd, 

2023, at (3:34) p.m.   
 

2. (0:02-0:08) Approval of June 6th meeting Minutes 
 

A. Discussion: the committee members requested the following changes be made to the 
minutes; 
 

i. Item 4(vi)(1); Commissioners ask for the discussion on the safety that arose from 
the Public Hearing be given more detail. Item 4(vi)(1) changed to include 
“Commissioners also note concerns over the increase in traffic and construction 
impacting the safety of children from the neighboring properties located in the 
residential zone. Commissioners also noted the size of the road potentially being 
hazardous as it was not designed with the intent of having that section be high 
traffic.” 

B. Motion to approve the minutes as amended by Comm. Lovendahl. 
 

C. Motion seconded by Vice Chair Berndt. 
 

D. The vote passes unanimously with no further discussion.  
 

Chairman Thelen   Yes           Commissioner Lovendahl   Yes   Commissioner Head      X 
 
 

3. (0:08-0:09) Chair Comments  
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A. Due to the high volume of agenda items, the training portion of the agenda may need 
to be split into 2 section and finished at the next meeting. 
  

4. Public Comment 
 
A. None 

 
5. (0:09-0:26)  Short Term Rental Discussion 

A. Documents on pages 22-25 are recommendations on the drafted ordinance on Short 
Term Rentals, the revised one has been included in the minutes. Some items from the 
first document, drafted by the Planning Commission were missed in the second 
document, drafted by the administration. The items are as follows: 

i. Proof of use as a requirement for renewal (except those grandfathered in) 
ii. A limiting cap to the number in residential zones is changed to “by resolution” 

instead of a fixed number. 
B. Commissioners have been in contact with a local contractor, Jeff McVannel, who is 

willing to do inspections on the Short Term Rentals to make sure they are following 
the code; both during the initial approval and upon renewal. Commissioners reiterate 
the importance of inspections if the City is giving them permission to do  

C. Commissioner Lovendahl motions that prior initial approval, or initial renewal after a 
code change, outside inspection required for approval. 

D. Commissioner Burns Seconds 
E. Vote: Passes unanimously with no further discussion at (3:52) 
F. Commissioners inquire if Daneil Kearns is going to review the document prior to 

finalization. As it stands, the document will only be reviewed by the City 
Administrator prior to finalization due to his background in legal matters. 
Commissioners express desire to have Daneil Kearns review it due to his specialization 
in this area. 

G. Commissioners confirm that the STR license is non-transferable and would be lost if a 
property is sold. 
 

6. (0:26-1:20) Planning Matters 
 
A. Senior Planner Shoji goes through a training power point that has been included in the 

minutes. Senior Planner Shoji answers commissioner questions through out. 
B. Senior Planner Shoji has found a DLCD application for a grant that would allow the 

City to Update its code. 
i. Commissioner Head motions to approve the recommendation for the City 

Administrator to file the DLCD grant application for code changes prior to 
7/31/2023. 

ii. Commissioner Lovendahl seconds the motion. 
iii. Vote: passes unanimously at (4:52) pm with only clarifying questions being 

asked. 

Chairman Thelen   Yes           Commissioner Lovendahl   Yes   Commissioner Head      X 
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C. The Commission does a time check and agrees via consensus to postpone the 
Comprehensive Plan Review until the next meeting. 
 

7. (1:20-1:52) Other Business 
A. Review of Approval Process for Planning Clearance and Building Permits for 

Commercially zoned properties has been moved from (7)(d) to (7)(a), displacing the 
rest of the items. 
 

i. Joseph presents a planning clearance form, included in the minutes, that has been 
updated and brought in line with the code. 
 

ii. Commissioners state that want signed applications to come back after being 
approved by County to make sure that County approved and the plans didn’t 
change between municipal approval and County approval. 

 
iii. Commissioner Lovendahl motions to recommend change the planning clearance 

application by adding that the applicant must  return the signed permit to ensure 
that the plans are the same as the initial plans approved by the City. 

iv. Commissioner Head seconds the motion. 
v. Vote: passes unanimously at (5:12) pm with only clarifying questions being 

asked. 

Chairman Thelen   Yes           Commissioner Lovendahl   Yes     Commissioner Head      X 
vi. Commissioners have other clarifying questions and ask for some changes to the 

form to make the Planning Clearance forms clearer. 
 

B. Planning Commission Secretary Election 
 

i. Comm Lovendahl motions to have Joseph serve as Planning Commission 
Secretary 
 

ii. Comm Head seconds the motion. 
 

iii. Vote passes unanimously with no discussion. 

Chairman Thelen   Yes           Commissioner Lovendahl   Yes         Commissioner Head      X 
 

C. (1:52-1:54) City Planner Comments 
 

i. Next Meeting is postponed for 1 week, being moved from 8/1/23 to 8/8/23. 
 
 

D. Planning Commission Comments 
 

i. Commissioners thank Senior Planner Shoji for the training.        
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8. Public Considerations 
 
A. None 

 
9. Adjourn 

 
A. With no further business, Chairman Thelen closed the meeting of the Planning 

Commission at (5:28) pm.  

 
Attest: 
 
 
_____________________________      _______________________________ 
Chair, Greg Thelen Date 
 
 
 
_______________________________ _______________________________ 
City Recorder, Joseph Harrison Date 
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