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PORT ORFORD PLANNING COMMISSION 
GABLE CHAMBERS, PORT ORFORD CITY HALL 

REGULAR MEETING 
Tuesday, July 11th, 2023, 3:30 PM 

 
 

Tue, July 11th, 2023, 3:30 PM 
Please join the meeting from your computer, tablet or smartphone.  

https://meet.goto.com/682813917  
You can also dial in using your phone.  
United States (Toll Free): 1 866 899 4679  

United States: +1 (571) 317-3166 
Access Code: 682-813-917 

1. Call to Order  
 

2. Approval of June 6th Minutes (pg. 2-5) 
 

3. Chair Comments 
 

4. Public Comments (On Agenda Items Only) 
   
5.        Short Term Rental Ordinance Discussion (pg. 6-25) 
 
6.       Planning Matters 
  a. Planning Training Workshop (pg. 27-34) 
  b. Review Comprehensive Plan (pg. 35-64) 
 
 
7.       Other Business 

             a. City Planner Comments 
  b. Planning Commission Comments 
  c. Election of PC Secretary 

d. Review of Approval Process for Planning Clearance and Building Permits for 
Commercially zoned properties. (pg. 65-71) 

           
     7.        Public Considerations 
 
     8.      Adjourn 
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City of Port Orford 
Planning Commission Meeting 

In the Gable Chambers / Virtual participants 
Tuesday, June 6th, 2023 at 3:30 P.M. 

 
 

Commission Member Present City Staff Present 
Chariman Greg Thelen X Joseph Harrison, Planning Tech. X 
Vice Chair Pamela Berndt X Crystal Shoji, City Planner X 
Comm Tim Rossi X   

Comm Sara Lovendahl X   
Comm Jennifer Head X   
    
    

 
 
The minutes were prepared using the video available at 
https://www.youtube.com/watch?v=ai66VBVRNRg  
 
Others Present:  Chris Speed & Brett Pittman 
 

1. Call to Order  
 
A. Chair Thelen called to order this Meeting of the Planning Commission on May 2nd, 

2023, at (3:32) p.m.   
 

2. Approval of May 2nd meeting Minutes 
 

A. Discussion: the committee members requested the following changes be made to the 
minutes; 
 

i. Item (3)(i), request to strike an item #2 from the minutes, needed the information 
that it was a “request for information on the status of the effluent rainwater” to 
make it clear what was being discussed. 
 

ii. Item (6) was missing the staff report/presentation summary by Joseph. The 
document should also have been added as an attached document. 
 

iii. Item (6)(i) the intro script to the public hearing read by Chair Thelen should be 
included as an attached document. 
 

iv. Item (6)(iv)(b) needed more details about the price of the house instead of simply 
stating that the cost of the well wouldn’t impact its price. 
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v. Item (7)(ii) was rephrased to “the Planning Commission has the following 
recommendations” to remove the word “disagrees”. And the letter itself should 
also be included as an attachment. 
 

B. Motion to approve the minutes as amended by Comm. Lovendahl. 
 

C. Motion seconded by Vice Chair Berndt. 
 

D. The vote passes unanimously with no further discussion.  
 

Chairman Thelen   Yes           Commissioner Rossi   Yes           Commissioner Lovendahl   Yes 
Vice Chair Berndt   Yes         Commissioner Head      Yes 
 
 

3. Chair Comments  
 
A. Public comments should be its own item after Chair Comments, this will be corrected 

on next month’s agenda. 
 

B. Bailey Reinhold is withdrawing her application for the planning commission at this 
time. 
 

C. City Administrator John Huttl introduced himself to the committee.  (3:37) 
  

4. Public Hearing 
 
A. Minor Partition: POP 2023-02 

 
i. Chair Thelen reads the intro script. 

 
ii. Planning Tech Harrison reads the Staff Report which recommends approval with 

the conditions listed at the end of the staff report. 
 

1. Since the application is for a land division, not development, and the 
owners of the surrounding properties are listed; it is not necessary for the 
applicant to show buildings within 100 feet of the division at this time. 
 

iii. Proponents: Chris Speed, testified about the merits of allowing the partition to be 
approved. 
 

iv. Opponents: Brett Pittman testified that they are concerned about the safety of 
children in the neighborhood and the amount of traffic when development begins. 
 

v. Public Portion of the Hearing is closed at (4:03) 
 

vi. Deliberations: 
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1. Commissioners discussed if an access from Washington is the best option 
for an access and whether or not they can have an alternative access as a 
condition of approval.  
 

vii. Commissioner Berndt motions to approve the partition, based on the findings, 
with the conditions of approval recommended in the staff report and with the 
stipulation “Any final plat or other permanent property document approved by the 
Planning Commission or City Council should contain notes that an alternative 
water source, “well,” was permitted at the time that City water was not available, 
and that City water must be used, when available.” 
 

viii. Comm Head seconds the motion. 
 

ix. Vote passes unanimously with no further discussion. 

     
Chairman Thelen   Yes           Commissioner Rossi   Yes           Commissioner Lovendahl   Yes 
Vice Chair Berndt   Yes         Commissioner Head      X 
 

5. Planning Matters 
 
A. Short Term Rental discussion postponed until the City can provide an accurate list of 

all legal Short-Term Rentals currently operating in town. 
 

6. Other Business 
A. Carol Lawton Planning Commission Application for Appointment 

 
i. Comm Rossi motions to approve the application. 

 
ii. Comm Berndt seconds the motion. 

 
iii. Vote passes unanimously with no discussion. 

Chairman Thelen   Yes           Commissioner Rossi   Yes           Commissioner Lovendahl   Yes 
Vice Chair Berndt   Yes         Commissioner Head      X 

 
 
 

B. City Planner Comments 
 

i. Planning and Building application forms are being revised and updated. 
 

ii. The Municipal Code needs revising to bring it up-to-date. 
 

iii. A workshop on Planning Commission Training will be scheduled for next 
month’s meeting. 
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iv. Water restrictions should be referred to as a “Curtailment” instead of a 
“Moratorium”. 
 

C. Planning Commission Comments 
 

i. Review of the approval process for Planning Clearance and Building Permits in 
commercially zoned properties will be on the next agenda. 

           
7. Public Considerations 

 
A. None 

 
8. Adjourn 

 
A. With no further business, Chairman Thelen closed the meeting of the Planning 

Commission at (4:41) pm.  

 
Attest: 
 
 
_____________________________      _______________________________ 
Chair, Greg Thelen Date 
 
 
 
_______________________________ _______________________________ 
City Recorder, Joseph Harrison Date 
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ORDINANCE NUMBER _____ 
 

AN ORDINANCE OF THE COMMON COUNCIL OF THE CITY OF PORT ORFORD  
 

The Common Council of the City of Port Orford hereby ordains that the following Ordinance ____ 
be adopted for Short-Term Rental Operating Licenses 
 
ORDINANCE 5.05 
 
SECTIONS:  

05.05.010 Title 
05.05.020 Purpose 
05.05.030 Definitions 
05.05.040 Annual Short-Term Rental Operating License Required  
05.05.050 Application and Fee 
05.05.060  Term of Annual License and Transferability 
05.05.070 Application Required and Burden for Application Approval and License Renewal 
05.05.080 Operational Requirements and Standards for Short-Term Rentals 
05.05.090  Additional Operational Requirements 
05.05.100  Implementation of this Ordinance and Application to Short-Term Rentals 

Operating License on the Date of its Adoption 
05.05.110  Violations 
05.05.120  Penalties 
05.05.130 Appeals of Short-Term Rental Operating License Determinations 
05.05.140 Discontinuance of Short-Term Rental Occupancy 
05.05.150 Remedies Not Exclusive  
 
05.05.010- Title: 
 
The provisions of this ordinance are intended to authorize the licensing and the regulating of short-term 
rentals in residential dwelling units on all property within the City of Port Orford.  There is added to the 
City of Port Orford Municipal Code Ordinance 5.05 entitled Short-Term Rental Operating License and 
those sections and subsections set forth below.   
 
05.05.020 - Purpose:    
 
This ordinance provides reasonable and necessary regulations for the licensing of short-term rentals of 
residential dwelling units, the purposes of which are to: 
 

A. Protect the health, safety, and welfare of short-term and long-term renters, property owners and 
neighboring property owners throughout the City of Port Orford. 
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B. Balance the legitimate livability concerns of residential neighbors with the rights of property 

owners to use their property as they choose.  
 

C. Provide visitors to The City of Port Orford with reasonable opportunities and a range of short-
term rental and vacation occupancy options.   

 
D. Provide long-term residential options for those people who want to live and work in the City of 

Port Orford.  
 

E. Protect the character of the City’s neighborhoods by limiting the number, concentration, and scale 
of full-time short term rentals in residential zones.  

 
In the adoption of these regulations, the City finds the transient rental of dwelling units has the potential 
to be incompatible with the residential neighborhoods in which they are situated and to have a damaging 
impact on the liability of those neighborhoods. Therefore, special regulation of dwelling units used for 
transient occupancy is necessary to ensure these uses will be compatible with surrounding residential 
uses and will not materially alter the livability of the neighborhoods in which they are located.   
 
A Short-Term Rental Operating License is revocable permission to operate a short-term rental, but only 
in accordance with this ordinance.  A Short-Term Rental Operating License may be terminated, revoked 
or not renewed if the standards of this ordinance are not met or the dwelling is sold or otherwise 
transferred as defined in this ordinance.  This ordinance provides an administrative framework for the 
licensing and operation of short-term rentals and provides a process by which owners can appeal the 
City’s decisions related to short-term rentals.   
 
The regulations of this code are not intended to permit any violation of the provisions of any other law 
or regulation. Any exceptions allowed by this ordinance shall not exempt the short-term rental from any 
other applicable requirement, regulation or ordinance adopted by the City of Port Orford.  
 
The requirements in this ordinance are not “land use regulations” as defined in ORS 197.015 or 
195.300(14). The regulations contained in this ordinance are not intended to, nor do they, implement the 
City of Port Orford Comprehensive Plan, the Curry County Land Use Ordinance, nor do they implement 
any of the Statewide Planning Goals.  
 
Administrative Rules. The City Administrator will have the authority to establish administrative rules 
and regulations consistent with the provisions of this ordinance for the purpose of interpreting , 
clarifying, carrying out, furthering and enforcing the provisions of this ordinance. A copy of such 
administrative rules and regulations shall be on file in City Hall and shall be posted on the City’s 
website.  Any such administrative rules and regulations shall be binding upon any owner, operator or 
registrant of a short-term rental. 

 
13.05.030 - Definitions: The following definitions shall apply to this ordinance, its interpretation, 
application and enforcement; otherwise, ordinary dictionary definitions shall apply unless the contact 
indicates otherwise.  
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Adoption of this Ordinance: means the date on which this ordinance takes effect after adoption by the 
Port Orford City Council.  
 
Applicant(s): means an owner(s) of a dwelling unit who applies to the City for a Short-Term Rental 
Operating License.  
 
Authorized Agent: is a property management company or other entity or person who has been 
designated by the applicant or licensee, in writing, to act on their behalf.  The authorized agent may or 
may not be the designated representative for purpose of contacting for complaints.  
 
Bedroom: means a room intended and permitted to be used for sleeping purposes that has all of the 
following attributes: 

 Light ventilation and heating 

 Consists of four walls to the ceiling, at least one of which is located along an exterior 
wall with a window. 

 All sleeping areas used as a bedroom in a short-term rental must be permitted for that use, 
and no areas may be converted to a bedroom without demonstration of compliance with 
this ordinance. 

 
City Administrator: means the City Administrator or any authorized employee of the City of Port 
Orford designated by him/her. 
 
Change of Property Ownership: means the transfer of title from one person to another.  
 
Contact Person: means the owner, or if designated on the license application, the authorized agent of 
the owner, authorized to act on behalf of the owner of the short-term rental property. 
 
Daytime:  means between the hours of 7:00 am to 10:00 pm. 
 
Dwelling Unit:  means a lawfully established single unit that provides complete independent living 
facilities for one or more people including permanent provisions for living, sleeping, eating, sanitation 
and one cooking area.  Dwelling unit includes a single-family dwelling and factory-built or 
manufactured dwelling that bears a valid certification of compliance with applicable manufactured 
dwelling standards. Dwelling unit does not include a recreational vehicle or similar mobile structure, or 
motorized vehicle designed and built for temporary vacation use.  
 
Good Cause: for the purposes of denial, suspension, revocation, impositions of conditions, renewal and 
reinstatement of a Short-Term Rental Operating License means (1) the applicant, owner or contact 
person has failed to comply with any of the terms, conditions, or provisions of this ordinance or any 
relevant provision of the Port Orford MunicpalMunicipal Code, State law or any other rule or regulation 
promulgated thereunder; (2) the Applicant, Owner, or Contact Person has failed to comply with any 
special conditions placed upon the Short-Term Rental Operating License; or (3) the short-term rental has 
been operating in a manner that adversely affects the public health or welfare of the safety of the 
immediate neighborhood in which the short-term rental is located.  
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Good Neighbor Policy: means a policy furnished by the City of Port Orford that summarizes general 
rules of conduct, consideration and respect, and includes without limitation provisions of this ordinance 
applicable to or expected of guests occupying the short-term rental.  
 
Hosted Home Share: means the transient rental of a portion of a dwelling while the homeowner is 
present.  For the purpose of this title, “present” means the homeowner is staying in the dwelling 
overnight.  
 
Licensee: means the owner(s) of a dwelling unit who holds a Short-Term Rental Operating License.  
 
Non-Transient Rental: means to rent a dwelling unit or room(s) for compensation on a month to month 
basis, or for a period longer than 30 days.   
 
Overnight: means between 10:00pm to 7:00am the following day. Overnight includes the term “Quiet 
Hours.” 
 
Owner(s): means the natural person(s) or legal entity that owns and holds legal or equitable title to the 
property.  If the owner is a business entity such as partnership, corporation, limited liability company, 
limited partnership, limited liability partnership or similar entity, all persons who have an interest in that 
business entity may be considered an owner.   
 
Renter: means a person who rents a short-term rental or is an occupant in the short-term rental. Renter 
includes the term “tenant.” 
  
Short-Term Rental or STR: means the transient rental of a dwelling unit for a period of 30 or fewer 
nights but does not include a bed and breakfast enterprise, hotel, motel and RV parks. Short-term rental 
includes advertising, offering, operating, renting, or otherwise making available or allowing any other 
person to make a dwelling unit available for occupancy or use a dwelling unit for a rental period of 30 or 
fewer nights.  Short-term rental use is a type of “vacation occupancy” as defined in ORS 90.100. 
 
Short-Term Rental Operating License:  means the regulatory license required and described in this 
ordinance.  It will be referred to as an “operating license.” 
 
Transfer: means the additional or substitution of owners not included on the original license application 
whether or not there is consideration.  If multiple owners exist on a license, individual owners may be 
removed from that license without constituting a transfer.  
 
Transient Rental:  means to rent a dwelling unit or room(s) for compensation on less than a month to 
month basis.   
 
Vacation Home Rental:  means the transient rental of an entire dwelling unit.   
 
05.05.040 –Annual Short-Term Rental Operating License Required. 
 
No owner of property within the City of Port Orford City limits may advertise, offer, operate, rent or 
otherwise make available or allow any other person to make available for occupancy or use a short-term 
rental without a Short-Term Rental Operating License.  Advertise or offer includes through any media, 
whether written, electronic, web-based, digital, mobile or any other form of communication.  
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A. License Must Be Obtained. A Short-Term Rental Operating License shall be obtained and 

renewed as prescribed in this ordinance before a dwelling unit may be offered, advertised or used 
as a short-term rental.  The permission to operate a short-term rental in the City of Port Orford 
that is embodied in a license may be revoked for failure to obtain, renew or maintain registration, 
to operate a short-term rental in accordance with all requirements of the license, or otherwise 
comply with the requirements of this ordinance.  It is a violation of this ordinance to operate a 
short-term rental without a valid license. 

B.  No Nonconforming Status Conferred.  The fact that an owner of property or other entity may 
hold a license on the date of adoption of this ordinance, does not confer a property right status 
under ORS 215.130 to continue operation of a short-term rental.  Operation, advertisement or 
offering a dwelling unit for short-term rental use, in all cases, requires a valid license.  
 

C. Cap on Number of Short-Term Rental Operating LicencesLicenses in Effect for The City 
of Port Orford. The City Council has  maye established by resolution a limit of forty (40) on the 
number of Short-Term Rental Operating Licenses that can be in effect at any one time for 
defined residential areas 1-R and 2-R.  If at the time of license application for a new or renewed 
short-term rental license, there is not room within the applicable residential area cap to 
accommodate the new or renewed license, the application will be denied, but the applicant will 
be placed on a waiting list in order of rejection/non-renewal and will be contacted by the City 
Administrator as soon as there is room within (under) the applicable residential area cap to 
accommodate the new/renewed short-term rental license.  There is N no simularsimilar limitation 
on issuance of licenses outside residential areas 1-R and 2-R. anywhere else in the City. Hosted 
Home Shares are not subject to the cap in the defined residential areas.   
 

D. Density Limitation on Short-Term Rental Operating License in the City of Port Orford. 
The City will not issue or renew a new short-term rental license in defined residential areas 1-R 
and 2-R if, at the time of application, there is a valid and licensed short-term rental operating on 
a property within 300 feet (closest property boundary to closest property boundary) of the 
applicant’s property.  Any applicant for a new or renewed short-term rental license that is barred 
due to this provision will be placed on a waiting list in order of rejection/non-renewal and will be 
contacted as soon as the property is no longer within 300 feet of another active short-term rental 
license.  

 
05.05.050- Application and Fee. 
 

A. Application Required.  Applications for a Short-Term Rental Operating License shall be on 
forms provided by the City, demonstrating the applicant meets the standards required by this 
ordinance.  The applicant or authorized agent shall certify the following information be true and 
correct: 
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1.  Owner/Applicant Information.  Applicant’s name, permanent residence address, telephone 
number, and the short-term rental address and telephone number. 

 
2. Proof of Residential Use (for hosted home shares within the R1 and R2 zones only).  The 

residential use of a dwelling unit shall be established through its continued use as the 
primary residence of the property owner.  The applicant shall provide at least two of the 
following items as evidence that the dwelling is the primary residence of the owner: 

i. A copy of voter registration. 
ii. A copy of an Oregon Driver’s License or Identification Card.   

iii. A copy of federal income tax return from previous tax year (page 1 only financial 
data should be redacted).  

 
3. Representative Information.  The applicant shall provide the name, working telephone 

number, address and email of a local representative (which can be a person or company) 
who can be contacted concerning use of the property or complaints related to the short-term 
rental property.  For the purposes of this requirement, local means the representative’s 
address is within a 30 minute travel time of the subject property where the short-term rental 
is located.   
 

4. Site plan and floor plan.  The site plan shall be a scale drawing, which can be hand-drawn, 
showing property boundaries. Building footprint, location and dimensions of parking 
spaces.  Including dated photo(s) of interior and exterior parking spaces. 
The floor plan shall show in rough dimensions the locations and dimensions of all 
bedrooms in the dwelling unit or single-family dwelling.   
 

5. Proof of Liability Insurance. 
 

6. Proof of Transient Lodging Tax Registration.  Evidence of transient lodging tax registration 
with the City for short-term rental.  

 
7. Good Neighbor Guidelines. Acknowledgment of receipt and review of a copy of the City’s 

Good Neighbor Guidelines.  In addition, evidence that the City’s Good Neighbor 
Guidelines had been effectively relayed to short-term rental tenants, by incorporating it into 
the rental contract, including it in the rental booklet, posting it online, providing it in a 
conspicuous place in the dwelling unit, or a similar method.  

 
8. Listing Number. If they advertise, the listing numbers, or website addresses of where the 

short-term rental advertises (such as the VRBO/Airbnb/rental website number, accounts 
number, URL, ect.) 

 
9. A completed safety checklist. 

 
10. Proof of Garbage Service. 
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11. Such other information as the City Administrator or designee deems reasonably necessary 

to administer this ordinance.  
  

B. Incomplete Application.  If a license application does not include all required materials and 
documentation, the application will be considered incomplete and the City will notify the 
applicant, in writing, explaining the deficiencies.  If the applicant provides the missing required 
information within 21 calendar days of notice, the application will be reviewed.  If the applicant 
does not provide the required information, the application will be deemed withdrawn and the 
City may refund all or a portion of the application fee.  

 
C. License Fee.  The fee for application for a Short-Term TentalRental Operating License or 

license renewal shall be as established by resolution of the City Council, but shall not be less 
than the following amounts: 
 

1. Initial application fee of not less than $400. 
 

2. An annual renewal fee of not less than $300. 
 

3. A fee of not less than $75 per bedroom. 
 

4. An addition of a bedroom to an existing short-term rental license shall be subject to a 
license alteration fee of not less than $50. 

 
05.05.060- Term of Annual License and Transferability 
 

A. Term. A Short-Term Rental Operating License is valid for one year (12 months) and shall 
automatically expire if not renewed on or before June 30th. The license may be renewed annually 
by the licensee or authorized agent when all applicable standards of this ordinance are met.  If an 
authorized agent changes during the operating license period, the licensee shall notify the City in 
writing of the change 14 days prior to the date the change takes effect, except when the failure to 
do so is beyond the licensee’s control. 
 

B. Transferability.  The Short-Term Rental Operating License shall be issued in the name of the 
licensee(s) and is not transferable. 
 

05.05.070- Application Required and Burden for Application Approval and License Renewal 
 

A. License Must be Obtained. Applications for Short-Term Rental Operating License shall be on 
forms provided by the City, demonstrating the application meets the standards required by this 
ordinance.   
 

B. Burden of Proof. The applicant has the burden of proof to demonstrate compliance with each 
applicable criterion for initial approval or annual renewal of the Short-Term Rental License.  The 
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approval criteria also operate as continuing code compliance obligations of the owner/contact 
person. For the initial application renewal every three years    

 
C. Responsibility.  The applicant shall certify that all information provided is correct and truthful.  

It is the applicant’s responsibility to assure that the short-term rental is and remains in 
compliance with all applicable codes.   

C.  
D. Off Street Parking in 1-R and 2-R Zones only. No more than one (1) vehicle per bedroom shall 

be allowed for each short-term rental.  One (1) additional parking space may be allowed for 
daytime guests.  On-street parking is prohibited.  If a garage is used to meet the parking 
requirement a photo of the interior of the garage shall be submitted at the time of application and 
license renewal to show the garage is available and large enough for vehicle parking.  

 
E.D. Transient Lodging Tax Compliance.  The property owner shall be in compliance with 

the City of Port Orford Transient Lodging Tax Ordinance 3.08.  
 

F.E. No Outstanding City Fees or Fines.  The property owner shall be current 
ComplianceCompliance  with all penalties and fines due to the City of Port Orford Municipal 
Court. 
 

G.F. Renewal Standards.   The Short-Term Rental Operating License shall be issued in the 
name of the licensee (s) and is not transferable. Short-Term Rental Operating Licenses will be 
renewed by the licensee annually. Failure to renew constitutes forfeiture of license.  

 
G. Renewal. The City will review an application for a Short-Term Rental Operating License 

renewal and issue a renewal provided all the standards in this ordinance continue to be met. met.  
If not met, the City will not renew the Short-Term Rental Operating License and the property 
shall not be used as a short-term rental. A decision on a Short-Term Rental Operating License 
application or renewal maybe appealed to the City of Port Orford City Council. A decision on a 
Short-Term Rental Operating License application or renewal maybe appealed to the City of Port 
Orford City Council. 

H. Right to Inspect. The City Administrator may conduct a site visit upon application for a short 
term rental or at any other time to confirm the number of bedrooms stated on the application and 
the number, location and availability of on-site parking spaces. The site visit will be coordinated 
with the applicant and be conducted during the City’s normal business hours, and with 
reasonable notice.  Failure to allow inspection shall result in violation of this ordinance. 

 

H.I. Appeal Rights. Decisions under this section may be appealed per 05.05.130.  
 

05.05.080- Operational Requirements and Standards for Short-Term Rentals. To qualify to obtain 
or retain a Short-Term Rental Operating License, the contact person and short-term rental must comply 
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with the following operational requirements and standards.  Failure to comply could be grounds for 
denial, non-renewal or revocation of a Short-Term Rental Operating License.  
 

A. Maximum Occupancy. The maximum overnight occupancy for a short-term rental shall be 
limited to two (2) persons per bedroom plus two (2) additional persons.  For example, a two-
bedroom short-term rental is permitted a maximum overnight occupancy of six (6) people. The 
contact person may allow up to two (2) minor children age 2-12, to occupy the short-term rental 
in addition to the maximum number of occupants. Minors up to age 2 do not count towards 
maximum occupancy.   

B. Off-Street Parking Spaces Required for 1-R and 2-R Only.  One (1) off-street vehicle space is 
required per bedroom in accordance with section 05.05.070 of this ordinance.  All of the required 
notices and placards required by this ordinance shall require the renters to park on-site and not 
park on the street, even if on-street parking is otherwise available.   

C. Contact Information. The applicant or authorized agent has provided information sufficient to 
verify a qualified person will be available to be contacted about use of the short-term rental during 
and after business hours.  The licensee or representative shall be available to be contacted by 
telephone to ensure a response to the short-term rental address at all hours (24 hours a day, 7 days 
a week). Response must be within 30 minutes.  The designated representative maybe changed 
from time to time throughout the term of the license.  To do so, the license information shall be 
revised with the City at least 14 days prior to the date the change takes effect, except when the 
failure to do so is beyond the licensee’s control.  In an emergency or absence, contact forwarding 
information to a qualified person may be provided for the licensee or representative.  In the case 
of Hosted Home Shares, the contact person shall be the permanent resident who will be hosting 
the transient accommodations.  

D. Quiet Hours.  A violation occurs if between the hours of 10:00 p.m. and 7:00 a.m. there is any 
unreasonable noise from a STR that can be heard at the property line.  The hours from 10:00 p.m. 
to 7:00 a.m. are quiet hours, and there shall be no amplified music and no loud singing, talking, or 
other audible noise during quiet hours that can be heard beyond the property boundaries of the 
short-term rental property.  

E. No Unpermitted Improvements or Bedrooms.  All electrical, structural, plumbing, venting, 
mechanical and other improvements made to a registered short-term rental shall be fully permitted 
and inspected by applicable authority. and all work completed by a licensed and duly qualified 
contractor.   

F. Notice to Neighbors.  For short-term rentals, the licensee or authorized agent shall either; (a) 
provide an annual mailing or otherwise distribute by hand, a flier to neighbors within a 300 foot 
radius of the short-term rental property address containing the operating license number and 
owner or representative contact information, or (b) post a small place card or sign as specified by 
the City on the property in proximity to the adjacent street advising neighbors and tenants of the 
same information where it can be seen from the public right-of-way.  
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1. The purpose of this notice is so adjacent property owners and residents can contact a 
responsible person to report and request resolution of problems associated with the 
operation of the short-term rental. If the permanent contact information changes during the 
license period, the new information must be mailed or distributed again, or changed on the 
place card or sign.  

G. Health and Safety.  
1. Responsibility. It is the licensee’s responsibility to assure that the short-term rental is and 

remains in substantial compliance with all applicable codes regarding fire, building and 
safety, health and safety, and other relevant laws. 

2. Fire and Emergency Safety. A completed checklist for fire safety (fire extinguishers, 
smoke alarms, carbon monoxide detectors, etc.) shall be required with each annual 
Short-Term Rental Operating License application and renewal. The licensee shall be 
responsible for completing the fire safety checklist and ensuring continued compliance. 
Verification with the application or renewal by the City shall be required prior to issuance 
of a license and may be required for each renewal at the City Administrator’s discretion.. 

i. At least one (1) functioning fire extinguisher shall be located in the kitchen of the 
short-term rental dwelling unit.  Extinguisher must be visible and accessible to 
renters at all times.  

ii. All electrical outlets and lights switches have face plates. 
iii. Electrical panels shall be unobsecuredunobscured and have all circuits labeled.  
iv. Every bedroom shall have a smoke detector that is interconnected with a smoke 

detector in an adjacent hallway, common area, or in the immediate area of the 
bedroom.  

v. A carbon monoxide detector/alarm device shall be placed within 15 feet of each 
bedroom door.  

vi. Exterior lighting shall be directed in a downward direction to prevent glare onto 
adjacent properties as per the Port Orford Municipal Code Chapter 15.17 Outdoor 
Lighting Code.  

3. Solid Waste Collection – Minimum service requirements. During all months the dwelling 
unit is available for transient accommodation. Short-term rentals shall have weekly solid 
waste collection service with assisted pick-up provided by the solid waste provider, if 
available. For the purposes of this section, assisted pick-up means the collection driver 
retrieves the cart from the driveway, rolls it out for service, and then places it back in its 
original location. 

H. Mandatory Postings. The Short-Term Rental Operating License issued by the City (or a copy 
thereof) shall be displayed in a prominent location within the interior of the dwelling adjacent to 
the front door. The license will contain the following information: 

1. Number or other identifying mark unique to the short-term rental operating license 
which indicates the license is issued by the City of Port Orford with the date of 
expiration; 

2. The name of the licensee or representative and a telephone number where the licensee 
or representative may be contacted; 

3. The number of approved parking spaces for 1-R and 2-R only; 
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4. The maximum occupancy permitted for the short-term rental; 
5. Tsunami Evacuation Map at every exit; 
6. Day of week of trash pickup; 
7. The property address. 

I. The licensee shall be in compliance with the Transient Lodging Tax pursuant to City of Port 
Orford Municipal Code Ordinance 5.09, and subject to the Tax Administrator’s authority under 
that ordinance. 

J. No Recreational Vehicle. No recreational vehicle, travel trailer, or tent or other temporary 
shelter shall be used as or in conjunction with a short-term rental. No occupancy of a parked 
vehicle, including recreational vehicles is permitted in conjunction with a short-term rental.  

K. Good Neighbor Policy and Guidelines.  The property owner and contact person shall 
acknowledge the City’s Good Neighbor Policy, shall post them in every short-term rental, and 
provide copies to all short-term rental renters: 

Good Neighbor Policy: 

Commitment to Community: We share our Expectations of Conduct with guests in multiple 
ways:  on our website, at time of booking, and upon arrival. These are enforceable standards 
required by the local jurisdictions.  This is good information for residents, too!   

 Neighbors & Noise The neighborhood general quiet hours are from 10pm-7am. 
 Parking Parked vehicles may not block driveways, bike lanes or emergency vehicle 

access lanes; Obstructed access means delays, and delays could cost someone’s life. 
Park Smart. 

 Speed Limits Be mindful of posted speed limits.  If you’re not sure, slow down. 
 Garbage All garbage will be put in the provided secure containers, and will be picked 

up once a week. 
 RVs Occupied trailers and tents are not allowed on the premises at any time.  
 Pets Leash you pet, unless you are in a clearly defined off leash area.  Also, clean up 

after them.  
 Fires Fires are only allowed in designated areas, and should never be left unattended. 

Outdoor fires are prohibited in Prot Orford during many months of the year. Check 
with Coos Forest Protective Association (CFPA) on current restrictions before lighting 
any outdoor fires. www.cfpa.net  (541) 267-3161).  

 Drones Be mindful of where you are flying, and respectful of private property and 
wildlife. (State Parks?)   Some State Parks prohibit drone use.  

 
05.05.090- Additional operational requirements 
  

A. Advertising and License Number. The licensee or authorized agent shall put the annual Short-
Term Rental Operating License number on all advertisements for the specific property, if legally 
possible. 
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B. Complaints.  
1. Response to Complaints. The licensee or representative shall respond to neighborhood 

questions, concerns, or complaints within thirty (30) minutes. Unresolved complaints shall 
result in an immediate violation of this ordinance.  

2. Record of Response. The licensee or representative shall maintain a record of complaints 
and the actions taken in response to the complaint, if relevant, in an electronic or written 
manner deemed reasonable to document the interaction. This record can then be must 
available for City inspection upon request to investigate a complaint. 

C. Specific Prohibitions. The following activities are prohibited on the premises of a short-term 
rental during periods of transient rental: 

1. Events in 1-R and 2-R. Examples of events include, but are not limited to, company 
retreats, weddings, rehearsal dinners, organizational meetings, family reunions, 
anniversary or birthday parties etc.  

2. Unattended barking dogs. 
3. Activities that exceed noise limitations during quiet hours set in this ordinance.  

a.  

05.05.100- Implementation of this Ordinance and Application to Short-Term Rentals Operating 
Licenses on the Date of its Adoption.  All new/initial Short-Term Rental Licenses issued after the date 
this ordinance is adopted shall implement and comply with all provisions in this ordinance.  This section 
shall govern the implementation and applicability of this ordinance to short-term rentals that are lawfully 
established, registered and operating on the date of adoption of this ordinance (Lawful Pre-Existing 
Short-Term Rentals)  

A. Lawful Pre-Existing Short-Term Rentals To qualify as a Lawful Pre-Existing Short-Term 
Rental, the property owner must be able to demonstrate the following with credible evidence to 
the satisfaction of the City Administrator.  

1. The short-term rental has a license during the 12 months preceding adoption of this 
ordinance.  

2. Proof the short-term rental has been rented during the 12 months preceding adoption of 
this ordinance for a verifiable number of nights.  

3. The short-term rental owner paid the Transient Lodging Tax during the 12 months 
preceding the adoption of this ordinance for a verifiable number of nights.  

B. Deferred Compliance with Some STR Requirements for Rentals of Lawful Pre-existing 
Short-Term Rentals. Lawful Pre-existing Short-Term Rentals, as defined in this section, shall 
be subject to and comply with all of the operational requirements in this ordinance except for the 
following: 

1. New application or renewal precluded due to the subarea Cap.  The residential area caps 
limitation in Section 05.05.040 ( C)  shall not apply to the first 5 registration renewals for 
Lawful Pre-Existing Short-Term Rentals following adoption of this ordinance.  Property 
owners must still renew their registration annually but will not be denied due to the 
residential area cap during the first 5 renewals.   

2. New application or renewal precluded due to a 300-foot density limit. The 300-foot 
minimum separation density requirement in Section 05.05.040 (D) shall not apply to the 
first 5 registration renewals for a Lawful Pre-Existing Short-Term Rentals following 
adoption of this ordinance. Registrants must still renew their registration annually but 
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will not be denied due to there being an active registered short-term rental property 
within 300 feet of the applicant’s property.   

C. Compensation for Reasonable Investment in a Dwelling Unit as a Short-Term Rental. 
When the operation of a short-term rental must be curtailed or eliminated as a result of this 
ordinance.   

1. The 5-year deferred compliance (amortization period) provided for in this section for 
Lawful Pre-existing Short-Term Rentals shall be deemed just compensation for any 
reasonable investment that the property owners may have made in the dwelling unit for 
its use as a short-term rental that cannot otherwise be recouped, through use of the 
dwelling unit for long-term residential tenancy.  In the event that an owner deems the 
amortization period provided for herein to be insufficient compensation to recoup his or 
her reasonable investment in the property’s actual use as a lawful short-term rental (i.e., 
hosted homeshare or vacation home rental) or imposition of these regulations results in a 
demonstrable reduction in the property’s fair market value, such a property owner shall 
apply for additional compensation from the City pursuant to this section.   

2. To seek additional compensation, the property owner shall submit a written claim for 
additional compensation with the City Administrator within 90 days after the adoption 
of this ordinance.  In such claim, the property owner shall provide documentation of the 
owner’s reasonable investments in the property exclusively for its use as a transient 
rental that exceed the value that can be recouped from continued transient rental use 
of the property for the amortization period and which cannot be put to any other 
economically viable use of the property.  The property owner’s burden of proof requires 
credible evidence that this ordinance caused a reduction in fair market value of the 
property as a lawful short-term transient rental as compared to use of the property for 
long-term tenancy that cannot be recouped by the amortization period provided in this 
section.  For purposes of this section, “credible evidence” means a professional real 
estate appraisal of the property’s value with and without the regulations in this 
ordinance, less the rental value derived from the 5-year amortization period for herein.  
If the property owner is able to demonstrate that application of this ordinance resulted 
in a loss in property value that cannot be recouped through the amortization period 
provided for herein, the City Administrator may provide additional compensation in a 
form and amount of the Port Orford City Council’s choosing based upon the evidence.   
 

3. The property owner may appeal any such final determination pursuant to Section 
05.05.140. 

05.05.110- Violations 

In addition to complaints related to nuisance and noise and other violations of the City of Port Orford 
Municipal Code, the following conduct also constitutes a violation of this ordinance and is a civil 
infraction: 

A. The discovery of material misstatements or providing of false information in the application or 
renewal process. 
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B. Representing a dwelling unit as available for occupancy or rent as a short-term rental where the 
owner does not hold a valid operating license issued under this ordinance, or making a short-
term rental available for use, occupancy or rent without first obtaining a valid operating license. 

C. Advertising or renting a short-term rental in a manner that does not comply with the standards 
of this Ordinance. 

D. Failure to comply with the substantive or operational standards in sections 050.050.080, 
050.050.090, 050.050.100 or any conditions attached to a particular short-term rental license.  

05.05.120- Penalties 

A. In addition to the fines and revocation procedures described below, any person or owner who 
uses, or allows the use of, or advertises, property in violation of this ordinance is subject to the 
enforcement authority of the City Administrator. 

B. Each twenty-four (24) hour period in which a dwelling unit is used, or advertised, in violation of 
this ordinance or any other ordinance of the City of Port Orford Municipal Code shall be 
considered a separate occurrence for calculation of the following fines: 

1. The first occurrence of one or more violation(s) will incur a warning or other fine amount 
otherwise specified in City of Port Orford Municipal Code, whichever is greater. 

2. A second occurrence of one or more violation(s) within a 12-month period is subject to a 
$250 fine or other fine amount otherwise specified in City of Port Orford Municipal Code, 
whichever is greater. 

3. A third occurrence and all subsequent occurrences of violation(s) within a 12-month 
period is subject to a $500 fine or other fine amount otherwise specified in City of Port 
Orford Municipal Code, whichever is greater. 

C. Revocation & Suspension. The following actions are grounds for immediate revocation or 
suspension of a Short-Term Rental Operating License and cessation of use of the dwellings unit 
for short-term tenancy: 

1. Failure to renew a Short-Term Rental Operating License as set forth in City of Port Orford 
Municipal Code 05.10.060 while continuing to operate a short-term rental. 

2. The receipt by the City of 3 or more unresolved complaints about the short-term rental 
within a 12-month period alleging violations of the requirements of this Ordinance.  

3. The discovery of material misstatements or providing of false information in the 
application or renewal process is grounds for immediate revocation of the Short-Term 
Rental Operating License. 

4. Such other violations of this ordinance of sufficient severity in the reasonable judgment of 
the City Administrator, so as to provide reasonable grounds for immediate revocation of 
the Short-Term Rental Operating License. 

D. Notice of Decision/Appeal. If the property owner is fined or a Short-Term Rental Operating 
License is revoked as provided in this section, the City Administrator shall send written notice to 
the property owner stating the basis for the decision. The notice shall include information about 
the right to appeal the decision and the procedure for filing an appeal. The property owner may 
appeal the City Administrator’s decision under the procedures set forth in City of Port Orford 
Municipal Code Ordinance 05.05.130. Upon receipt of an appeal, the City Administrator shall 
stay the decision until the appeal has been finally determined by the Port Orford City Council. 

05.05.130- Appeals of Short-Term Rental Operating License Determinations. Any decisions by the 
City approving, denying, or revoking a Short-Term Rental Operating License may be challenged, only 
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pursuant to this section. This includes a decision by the City Administrator made pursuant to Section 
050.050.100 regarding a Lawful Pre-Existing Short-Term Rental.  

A. Filing Requirements – Notice. The property owner or authorized agent may appeal a Short-Term 
Rental Operating License decision to approve, deny or revoke an operating license under City of 
Port Orford Municipal Code 05.05.100. 

B. Authority to Decide Appeal. The Port Orford City Council shall be responsible for deciding all 
appeals under this ordinance. 

C. Time for Filing. A property owner is required to file a written notice of appeal including a written 
description of the legal basis for the appeal no later than 14 calendar days after the license 
application, renewal or other determination being appealed was issued. This requirement is 
jurisdictional and late filings shall not be accepted. 

D. Fee for Appeal. The Port Orford City Council may establish by resolution a fee for filing an 
appeal, which shall be a jurisdictional requirement. 

E. Procedures. The City Administrator may establish administrative procedures to implement the 
appeal process provided in this section, including any required forms. The Port Orford City 
Council may adopt procedures for hearings not in conflict with this section, including but not 
limited to time limitations on oral testimony and limitations on written argument. 

F. Hearing. Within 35 days of receiving the notice of appeal, the City Administrator shall schedule a 
hearing on the appeal before the Port Orford City Council. At the hearing, the appellant shall have 
the opportunity to present evidence and arguments as may be relevant. The Port Orford City 
Council may direct the City Attorney to draft findings of fact and interpretations of code or law to 
be considered at a later meeting. 

G. Standard of Review and Decision. The Port Orford City Council shall determine whether the 
City’s decision was based on a preponderance of the evidence. A decision of the Port Orford City 
Council shall be based on the evidence received, in writing and signed by the chair, no later than 
30 days after the close of the hearing. The Port Orford City Council may determine not to fine, 
suspend or revoke the license. If the Port Orford City Council upholds the decision to revoke the 
Short-Term Rental Operating License, the City Administrator shall order the licensee to 
discontinue the use of the property as a short-term rental. If the Port Orford City Council reverses 
the decision to suspend or revoke the operating license, the property owner shall continue to use 
the property as a short-term rental. 

H. Finality. The Port Orford City Council’s decision shall be final on the date of mailing the 
decision to the appellant. The Port Orford City Council’s decision is the final decision of the City 
and is appealable only by writ of review to Circuit Court. 

05.05.140- Discontinuance of Short-Term Rental Occupancy. 

A. After Revocation. After a Short-Term Rental Operating License has been revoked, the dwelling 
unit may not be used or occupied as a short-term rental unless a subsequent license is granted, and 
the licensee whose license has been revoked shall not be eligible to reapply for a short-term rental 
license for the same property for a period of two years. 

B. After Expiration. If a Short-Term Rental Operating License expires, the dwelling unit may not be 
used or occupied as a short-term rental until such time as a subsequent license has been granted 
for that property. 

05.05.150- Remedies Not Exclusive 
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The remedies provided in this ordinance are in addition to, and not in lieu of, all other legal remedies, 
criminal and civil, which may be pursued by the City to address any violation of this code, the 
Development Code, or other public nuisance. 

 
The foregoing ordinance was enacted by the Common Council of the City of Port Orford this __th day of 
____1 and effective the ___th day of ____by the following vote: 
 
 
DATED : 
 
Passed or Failed by the following Roll Call Vote 
 
Yes:         
 
No:         
 
Passed      Failed_____ 
 
                           
    _________________________________  
      Mayor Pat Cox 
 
ATTEST: 
 
________________________________ 
Jessica Ginsburg, City Recorder 
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Planning Commission recommendation regarding the STR Cap 
 
 
The commission has recommended Council set the cap at the number of STRs that are 
lawfully existing at the time of the adoption of the ordinance. The criteria for lawfully 
existing are listed in the February draft of the ordinance.  
 
The decision was made after discussing the idea that the number of lawful existing STRs 
is has apparently been decreasing over the past year. In March of 2022 when the 
Commission began considering STR rules, CA Ginsburg estimated there were currently 
about 45 in 1-R and 2-R. At our December 2022 meeting, we were told there were 
something like 43 legal STRs in residential, and the commission voted at that time to 
grandfather in 45, based on her strong opinion that 45 would be an easier number to 
track. In February, we had a Council/Planning Commission workshop at which she said 
the new legal number was 33 due to attrition, and Council members spoke in favor of 33 
being the cap, and of grandfathering them all in.  
 
At the Planning Commission's March meeting, due to the apparent trend in attrition, we 
recommended by unanimous vote that the cap be set at the number legally existing at 
the time of the adoption of the ordinance. At that time we asked CA Ginsburg to provide 
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an updated list so that volunteers could assess parking and the status of STRs within 300 
feet of each other, as requested by Council. The list commissioners were given mid 
March contained 24 STRs in the residential zones, apparently reflecting more attrition.  
 
The Commision’s intention is to simply grandfather lawfully existing ones in, as opposed 
to setting a higher theoretical number, which would essentially create additional 
business opportunities in our residential neighborhoods. 
 
Submitted by Chair Thelen, 6/3/23 
 
 
 
 
 
 
 
 
 
 
April 24, 2023 
Review of draft STR ordinance presented to Council at their February meeting with suggested updates 
based on recommendations by Daniel Kearns, the Planning Commission, and my understanding of 
Council's general wishes. 
Greg Thelen, PC chair gkthelen@gmail.com 503-841-9218. 
For convenience, sections noted only include the last 3 digits of the ordinance number, so .070 A. 
means 05.05.070 A. 
1. .040 C. PC recommends not putting the number of licenses in the ordinance because the number 
of legally existing STRs has been decreasing. We recommend the number be set by Council at the time 
of the adoption of the ordinance. I recommend the first sentence of this section begin, "The City Council 
may, by resolution, set a limit on the number  
The number of the cap can then be set and changed by Council if necessary without affecting the 
ordinance. 
2. .040 C. "or renewed" appears three times, but may not be necessary, because we are 
grandfathering in legally existing STRs. 

3, .040 C. The next to last sentence seems awkward, "No similar..."  
Suggest, "There is no similar limitation on issuance of licenses outside residential areas I-R and 2-R" 

4. .040 D. Council and PC agreed that legally existing ST Rs closer than 300 feet will be grandfathered 
in. I recommend replacing "or renew" in the first sentence with "a new",  

5. .040 D. The last sentence of this section should be removed, "Any applicant...". Should language 
noting the grandfathering be placed here? 
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6. .070 B. The last sentence is incomplete. It may refer to the fact that we want the license to be reviewed 
periodically with a new application and/or inspection. PC recommends this happen every 5 years.

 

7. .070 New item: We want a proof of use requirement, similar to that adopted by Gold Beach recently. 
It reads, "Proof of Use. For STR endorsement renewals, lodging tax remittance records must 
demonstrate that the unit has been rented at least 30 days within the12-month fiscal year' . 

8. .070 D. Off street parking... Commission voted to remove this section at the City Administrator's 
suggestion.  

9. .080 B. Strike portion of first sentence, ..."in accordance with section 05.05.070 of this ordinance"

 

10. .080 D. Replace Quiet Hours section with language recommended by Daniel l<earns in letter to CA 
Ginsburg Feb. 7, 2023, which says, "A violation occurs if between the hours of 10 p.m. and 7 a.m. 
there is any noise from a STR that can be heard at the property line"  

11. .080 E. Strike last portion of sentence about contractors and amend so it reads, "...shall be fully 
permitted and inspected"  

12. 080. G. 2. Fire and emergency safety. Add to the last sentence, ..prior to issuance of a license and 
may be required for each renewal at the City Administrator's discretion". (this had been removed 
from an earlier draft) 

13. .080 K. Fires. Add a sentence, "Outdoor fires are prohibited in Port Orford during many months of 
the year. Check with Coos Forest Protective Association (CFPA) on current regulations before 
lighting any outdoor fires www.cfpa.net (541-267-3161) "  

14. .080 K. Drones. Strike (State Parks) and add, "Some State Parl<S restrict drone use". 

15. .090 B. 1. and 2. Complaints. This section needs clarification. It has been discussed and CA Ginsburg 
has maintained that Police dispatch should be the number called and that dispatch would contact her 
24/7 and she would contact the representative so a record could be made of the complaint. The 
Commission has not been in favor of this, but does not have information on whether the approach in 
the draft is effective or would be sufficient. If more accountability is needed, perhaps the licensee or 
representative could be required to email or call the city within 24 hours with a report on the 
complaint and how or if it was resolved? Some guidance from Mr. Kearns would be helpful as to 
whether this section in the existing draft would be adequate. 

16. .090 Inspection. (new section—was in an earlier draft taken from Hood River code and modified by 
Planning Commission with additions in italics.) 
C. Inspection. Upon application for an operating license all short-term rentals shall be subject to 
inspection by the City for compliance with this section. 

1. The City Administrator or their agent may conduct a site visit upon an application for a 
shortterm rental to confirm the number of bedrooms (as defined by the International Building Code) 
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stated on the application and the number, location and availability of on-site parking spaces. The 
site visit will be coordinated with the applicant and be conducted during the City's normal business 
hours, and with reasonable notice. 

2. The City Administrator or their agent may visit and inspect the site of a short-term rental to 
ensure compliance with all applicable regulations, during the City's normal business hours, and 
with reasonable notice and other procedural safeguards as necessary. Code violations shall be 
processed in accordance with Port Orford Municipal Code Title 1. 

17. .100 Should there be any other descriptive language about grandfathering, which replaces the 
amortization approach? 

18. .100 B. 1. and 2. Remove these sections because we will be grandfathering in lawful pre-existing 
STRs, no matter the distance between them. 

19. .100 C. Remove if no longer necessary. 

Additional items suggested by Daniel Kearns but not yet addressed and beyond my role: 
20. Adding to Section 040 a new subsection E that requires full and on-going compliance with the City's 

TLT requirements in Chapter 3.08. 

21. Consider up-dating our TLT code chapter by adopting the League of Oregon Cities model T LT 
Ordinance. 

22. Adding to the TLT code a reporting requirement that the licensee report each year the number of 
nights rented. 
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Comprehensive Plan 

Goals and Policies 

Ordinance 2019-03 

ORDINANCE 2019-03 

CITY OF PORT ORFORD 

Comprehensive Plan 

Goals and Policies 

 

Adopted: March 8, 1977 

Amended: January 12, 1987 

Amended: June 1989 

Amended: September 17, 2007 

Amended: May 17, 2012 

Amended: July 18, 2019 

This project was partially funded by the Coastal Zone Management Act of 1972, as amended, administered by the 
Office of Ocean and Coastal Resource Management, National Oceanic and Atmospheric 
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Administration, and the Ocean and Coastal Management Program, Department of Land Conservation and 
Development. 
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Amendments to Comp. Plan   

STATEWIDE PLANNING GOAL I : CITIZEN INVOLVEMENT 

City Goal 

Provide opportunities for citizen involvement in all phases of the planning process. 

City Policies 

l . The Planning Commission shall serve as the city's officially recognized committee for 
citizen involvement (CCI). 

2. Citizens are encouraged to participate in planning for the City of Port Orford. 
a. Citizens will have opportunities to assist with data collection, plan preparation, 

evaluation, and revisions to the Comprehensive Plan and other land use regulations. 
b. Citizens will have opportunities to participate in workshops and public hearings. 
c. Citizens will have opportunities to participate in forums on issues related to the growth 

and development of the city. 

3. Citizens will have opportunities to review and evaluate technical information, adopted plans 
and implementing ordinances, inventory materials, the rationale used to reach land use policy 
decisions, and maps utilized for decision-making by the Planning Commission and City 
Council. Information will be available at the City Hall and online: 

a. The city will provide public notice of all meetings. 
b. The city will disseminate planning information using a variety of methods: media 

messages, web based digitized information, postings on properties, mailings, depending 
upon the topic at hand. 

STATEWIDE PLANNING GOAL 2: LAND USE PLANNING 

City Goals 

1. Establish a land use planning process and policy framework as a basis for decisions and actions, 
and to assure an adequate factual base for such decisions and actions. 

2. Assure that the Comprehensive Plan is maintained as the basis for implementing ordinances 
and future land-use decisions and actions. 

3. Identify and address those land use activities that have an effect on the public health, safety and 
welfare. 

4. Ensure orderly efficient growth. 

City Policies 

l . The Comprehensive Plan Goals and Policies document shall be available to the public at 
the City Hall, the Port Orford Public Library, and on the city's website. 



 

Amendments to Comp. Plan  

2. The Planning Commission will review the Comprehensive Plan Goals and Policies, the zoning 
ordinance, and other plans that are relied upon by the city from time to time. The review will 
help determine where amendments are needed. 

3. The City Council, the Planning Commission, or a person owning property within the city may 
initiate amendments to the text of this document and to the Comprehensive Plan Map, utilizing 
the criteria set forth under this section entitled, Goal 2 Land Use Planning. 

4. When amending the Port Orford Comprehensive Plan Goals and Policies, make findings of fact 
to respond to the following: 

a. Provide documentation showing that the original plan language or map designation was 
made in error; or 

b. For a map change document that there has been a substantial change in the character of 
the area that warrants a change in the map; or 

c. For a change in the text of the Comprehensive Plan Goals and Policies, document that 
there have been changing circumstances that warrant a change in the goal or policy 
language. 

d. For both map and text amendments, provide findings as to how the amendment complies 
with the Statewide Planning Goals pursuant to ORS 197 and other applicable statutory 
requirements. 

5. Coordinate with Curry County and special districts regarding the Urban Growth Boundary and 
annexations, public facility extensions, long-range planning, and other matters of mutual 
concern. 

6. Coordinate with Curry County within the Urban Growth Boundary (UGB) as set forth in the 
Urban Growth Area Joint Management Agreement dated October 10, 1978, and any future 
amendments to the Agreement that have been signed and enacted by both parties. 

7. Encourage coordination with local, state and federal agencies having jurisdiction within the 
City of Port Orford. Exchange of maps, data, and other information as appropriate. 

8. Encourage the participation of affected local, state and federal agencies and districts in 
comprehensive plans updates and revisions. 

9. Adopt amendments to the text of this document or the map by ordinance, utilizing the following 
procedures. 

a. Provide notice required by the Municipal Code Title 1 7, including notice to the 
department of Oregon Land Conservation and Development (DLCD). 

b. The Planning Commission shall review any proposed amendment, conduct a public 
hearing, and make recommendations and findings to support the recommendations, 
which shall be forwarded to the City Council. 
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c. The City Council shall review the Planning Commission's recommendations and 
conduct a de novo public hearing prior to making their findings and decision. 

d. When an amendment has been finalized and adopted by ordinance, provide any notice 
required by MC Title 17, including notice to DLCD. 

e. Incorporate the language or map into the planning documents and the web site to 
maintain the plan as a living document that is accessible to citizens. 

10. Federal consistency requirements of the Coastal Zone Management Act (Sec 307) requires that 
all state and federal permits for a activities affecting land use within the city shall be reviewed 
by the City of Port Orford to assure compliance with the Comprehensive Plan before the permit 
is granted. 

STATEWIDE PLANNING GOAL 3: AGRICULTURAL LANDS 

City Goal 

Encourage sustainable urban agriculture, and conserve rural agricultural lands. 

City Policies 

1. Maintain urban development within the City of Port Orford, and adjacent to the city within the 
Urban Growth Boundary, which will in turn alleviate pressure on agricultural lands outside the 
city limits. 

2. Encourage urban agriculture and sustainable agricultural practices, including, but not limited to 
family and community gardens. 

STATEWIDE PLANNING GOAL 4: FOREST LANDS 

City Goal 

Conserve forestlands consistent with sound management of forest resources. 

City Policies 

l . Limit urban use of forested lands to areas within the Port Orford city limits until such time 
that those lands within the Urban Growth Boundary are needed for urban uses. 

2. When new subdivisions are proposed in the City of Port Orford the city shall seek the opinion 
of the Oregon Department of Forestry in order to protect forest lands within the Garrison lake 
watershed, and lands that drain into Gold Run Creek. 

3. Consider options for a tree ordinance to reestablish trees and to prevent clear cuts, which 
allow for infestation of noxious weeds 
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STATEWIDE PLANNING GOAL 5: NATURAL RESOURCES, SCENIC AND HISTORIC 
AREAS, AND OPEN SPACE 

City Goals 

l . Maintain an inventory of natural, scenic and historic resources pursuant to Statewide Goal 5. 

2. Resolve conflicts between incompatible development activities and identified natural, scenic 
and historic resources. 

3. Work to acquire viewshed resource property if and when funding is available. 

4. Protect archaeological sites within the city. 

City Policies 

l . Identify specific natural resources such as significant fish and wildlife habitat, 
ecological areas, wetland and watershed areas through the designated Controlled 
Development Zone (6-CD). 

2. Maintain Tichenor Cemetery as an historic cemetery listed on the Oregon State registry at the 
State Historic Preservation Office, and support listings of other historic cemeteries and public 
access to all historic cemeteries. 

3. Encourage open space in subdivision developments to be maintained through CC&R's for the 
enj oyment of the residents. 

4. Port Orford will encourage maintaining access to scenic viewpoints within the city. 

5. Port Orford will maintain a riparian buffer along streams, Garrison Lake and the Ocean 
shoreline to enhance fish habitat, and maintain vegetation as a visual and recreational resource. 

6. Examine publicly owned lands including street and alley right-of-ways for potential open space 
and visual resources prior to vacating property or other actions that convert publicly owned 
lands to private property. 

7. The City of Port Orford supports the development and maintenance of the Oregon Coast Trail 
and the Oregon Coast Bike Route, both running along Highway 101 through the City of Port 
Orford. 

8. Recognizing that established trees contribute to the aesthetic and environmental quality of the 
community, the city will consider designating specific trees or groves that could be protected 
through incentives, voluntary mechanisms, or ordinances. 
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9. Minimize light pollution and maintain dark sky at night through implementation of the city's 
dark sky ordinance. 

10. Maintain a listing of historic properties, and encourage property owners of qualifying properties 
who seek the listing of their properties on the National Historic Register. 

I I . Notify the Tribes when land development is proposed in archaeologically significant areas 
and limit access to information that could reveal the location of specific archaeologically 
significant Indian sites. 

12. Coordinate with Oregon State Parks, the State Historic Preservation Office (SHPO), the 
Tribes, local organizations, and state and federal agencies that oversee specific scenic and 
historic areas, and have jurisdiction for natural resource programs. 

13. Collaborate and cooperate with other land managers and property owners to protect and 
restore healthy functioning watersheds and ecosystems. 

STATEWIDE PLANNING GOAL 6: AIR, WATER, AND LAND RESOURCE QUALITY 

City Goals 

l. Maintain and improve the quality of air, water and land resources in the City of Port 
Orford by encouraging protection of watersheds, lakes, rivers, streams and wetlands within 
the city and the UGB. 

2. Restore Garrison Lake for drinking water as a secondary source to Hubbard Creek. 

City Policies 

1. Support and encourage local, state and federal agencies in continuing environmental 
evaluations of Garrison Lake, flood hazards to the city, and identification of wetlands. 

2. When funding becomes available from state or federal sources, the city will review and update 
wetland and riparian area mapping. 

3. Maintain discharges from the city's wastewater treatment plant in accordance with the DEQ 
wastewater discharge permit. 

4. Require riparian buffers along the shores of Garrison Lake, Mill Creek and Gold Run Creek. 
Ensure that no structural or physical alteration or development such as clearing, grading, 
parking lots, retaining walls or channel alterations are allowed within such designated areas. 
Consult the Oregon Department of Fish and Wildlife and the Oregon Department of Forestry 
and the Department of State Lands prior to authorizing a reduction in the standard riparian 
buffer for a specific proposed development. 
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5. Require a buffer to protect significant wetlands and notify the Department of State Lands when 
there is a development proposal in wetland areas. 

6. Comply with applicable air and water quality standards established by the Department of 
Environmental Protection agency and the Oregon Department of Environmental Quality. 

7. Support the resolution of problems potentially caused by septic systems along Garrison Lake, 
its watershed, and tributaries; annex properties to provide sewer hookups if and when feasible. 

8. Recognize the jurisdiction of the Water Resources Department (WRD) and the ongoing process 
of implementing minimum stream flow requirements. Upon notification of 



 

Amendments to Comp. Plan  

implementation requirements, review, and where appropriate enact amendments required by law 
to maintain consistency with WRD programs. 
9. Minimize increases in stormwater runoff rates and volume by utilizing incentives and 

regulations to mitigate stormwater impacts from new and existing development to reduce 
flooding and erosion, and to improve water quality and aquatic habitat. 

10. Support development of a plan for cleanup of the Mill Creek drainage basin to prevent 
contamination of Garrison Lake. 

I l . Coordinate with Curry County and state agencies regarding water, air and land resource 
quality for lands lying within the UGB. 

12. Work with Curry County to require that areas within the Urban Growth Boundary that are 
designated for rural residential growth provide for adequate sewage disposal, and eventual 
hook-up to city services when they become available. 

13. Strive to reduce infestation of nonnative invasive weeds, by making the Curry County Weed 
Advisory Board's Invasive and Noxious Weeds List available to citizens who are applying for 
permits for development activity. 

14. Encourage the use of bio-swales and similar remediation wherever feasible to mitigate 
pollution from runoff, using native plants wherever appropriate. 

STATEWIDE PLANNING GOAL 7: AREAS SUBJECT TO NATURAL DISASTERS 

City Goals 

l . Protect life and property from natural disasters and hazards. 

2. Maintain inventories and base mapping regarding known areas of natural disasters and hazards, 
and update information as funding is available. 

3. Maintain updated implementing ordinances and rely on these documents to minimize the risk 
from natural disasters and hazards. 

City Policies 

1. Require analysis and reports from certified professional geologists prior to development in 
areas of potential geologic hazards such as those having more than 15% slope; carry out 
development in compliance with an overlay zone and recommendations specific to individual 
properties. 

2. Require maintenance of vegetative cover on steep slope areas to minimize erosion. 
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3. Maintain and implement flood damage prevention regulations as set forth by the Federal 
Emergency Management Agency (FEMA) to protect human life and health, minimize 
expenditures for flood control, relief efforts, damage to public facilities, and future areas of 
blight due to flood damage, to notify buyers when property is within a flood hazard area, and 
to continue to qualify for inclusion in the National Flood Insurance Program. 

4. Require the provision of adequate safeguards prior to permitting development in areas of known 
or suspected natural hazards. 

5. Work with Curry County to maintain and implement the updated Emergency Operations Plan 
and the Natural Hazard Mitigation Plan including systems for disaster warnings, and procedures 
for the protection of citizens in the case of earthquakes, tsunamis and other natural disasters. 

6. Consider access to evacuation routes when approving new development. 

7. Work with other agencies and community organizations to develop natural disaster shelters 
outside the tsunami inundation zone. 

8. Work with Curry County and state agencies including, but not limited to the Department of 
Geology and Mineral Industries (DOGAMI) to develop and implement tsunami and other 
emergency preparedness plans including the Port Orford Natural Hazards Mitigation Plan, the 
Emergency Operations Plan, the Continuity of Operations Plan and other plans, with the 
objective of incorporating and coordinating facilities and personnel to be capable of conducting 
emergency operations. Upgrade emergency operations and facilities as funding becomes 
available. 

9. Prepare a post-tsunami redevelopment plan for the City of Port Orford as opportunities for 
funding such a plan become available. 

STATEWIDE PLANNING GOAL 8: RECREATIONAL USES 

City Goals 

1. Satisfy the recreational needs of the citizens of Port Orford and visitors by respecting cultural 
values and improving access to scenic and natural resources. 

2. Update the city's inventory of recreational opportunities 

City Policies 

1. Maintain open space, protect significant natural features, and utilize practices that conserve 
and enhance natural biologic values of the community. 

2. Maintain the wetland walkway and develop trails as opportunities (including funding) become 
available. 
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3. Increase public access to scenic and natural resources. 

4. Support programs to enhance fish habitat and enhance properties adjacent to the Port to further 
recreational opportunities. 

5. Consider recreational opportunities when reviewing development plans. 

6. Encourage a pedestrian-friendly environment including support for bike lanes and sidewalks 
along Highway 101 and in new subdivision development. 

7. Encourage the Oregon Parks and Recreation Department (OPRD) to maintain Port Orford 
Heads State Park and Tseriadan State Park, and to further develop Paradise Point State Park. 

8. Coordinate with OPRD in regards to plans and proposals affecting state parks and ocean 
beaches. 

9. Maintain and support enhancements and amenities at Battle Rock City Park and Buffington 
Park. 

10. Plan for and develop a new and enhanced visitor center with marine education components at 
Battle Rock Park as funding opportunities become available. 

11. Acquire a parcel of land that is surrounded by Battle Rock City Park to further enhance the 
park and its beaches. 

12. Encourage maintenance of the Port Orford Public Library. 

13. Encourage public participation to create public art for the enjoyment of residents and visitors. 

14. Seek cooperative partnerships with the Port of Port Orford, the Port Orford Langlois School 
District, the State of Oregon Parks and Recreation Department, and other local, State, and 
federal agencies to offer opportunities for outdoor spaces that encourage a healthy and creative 
population. 

15. Examine all city-owned property for public access, open space or recreational value prior to 
relinquishing ownership. 

16. Develop additional access to public open space lands, including but not limited to ocean 
beaches. 

17. Encourage a multi-purpose center, civic and recreational organizations, and activities for 
citizens all ages. 

18. Encourage recreational use of both public and private land. 
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19. Utilize the city's inventory of recreational amenities for analysis to prepare language to support 
applications for outside funding and partnerships that enhance recreational opportunities. 

20. Actively pursue funding and partnerships that enhance recreational opportunities. 
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21. As funding becomes available, develop parks, open space and walking trails with interpretive 
information, including ADA compliance options to enhance the well being of citizens and 
visitor attractions. Proposed trails include, but are not limited to the following routes: 

a. Battle Rock Park to the Port of Port Orford to Garrison Lake and to Tseriadan State 
Park. 

b. From Highway 101 up Coast Guard Hill to Port Orford Heads State Park and down 
King Street to the beach. 

c. Battle Rock Park to the beach. 

d. Pedestrian and bicycle trails throughout the City, the Urban Growth Boundary and the 
Port Orford Community Stewardship Area. 

22. Develop multi-use paths that enhance community livability while also serving as tsunami 
evacuation routes. 

23. Coordinate evacuation route signage in conjunction with pedestrian and bicycle route planning. 

STATEWIDE PLANNING GOAL 9: ECONOMIC DEVELOPMENT 

City Goals 

l. Provide opportunities throughout the city for a variety of economic activities that are 
important to the health, welfare and prosperity of the citizens and the community of 
Port Orford. 

2. Diversify and improve the economy of Port Orford, while protecting the natural 
environment that makes the city a unique and inviting place. 

City Policies 

l. Designate suitable lands for the creation and expansion of existing industrial, commercial and 
medical activities, and support and encourage use of areas designated or developed for 
commercial use. 

2. Implement planning ordinances to encourage diversity and a variety of home occupations and 
cottage industry that are compatible with residential living. 

3. Encourage and support efforts to improve Port facilities, the harbor and fisheries including: 
a. Replacement and maintenance of docks and infrastructure. 
b. Rebuilding and maintaining the jetty. 
c. Controlling and mitigating shoaling through dredging or jetty infrastructure. 
d. Encourage the development of educational research and tourism facilities. 

4. Encourage improvement of the Cape Blanco Airport facilities to attract tourists, sports 
enthusiasts, light industry and emergency services. 
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5. Encourage efforts to stimulate the tourism industry. 

6. Encourage human-scale amenities within commercial areas and adjacent to trails and lookouts 
to encourage tourism and enhance the city's sense of place. 

7. Encourage sustainable practices including, but not limited to community gardens and farmer's 
markets. 

8. Consider main street improvements and town theme concepts aimed at enhancing the image 
and impact of the city, and adopt those concepts that are deemed appropriate. 

9. Work with Curry County, the Oregon Business Development Department and other 
communities within Curry County and the region to explore incentives and enhance 
opportunities to attract business and industry. 

10. Encourage programs for education, training and research regarding marine and terrestrial 
ecology that will support family-wage jobs within the Port Orford Community Stewardship 
Area. 

I l . Encourage artistic endeavors and craftsmanship that contribute to the city's sense of 
place, by providing a positive ambiance and contributing to retail growth of the community. 

12. Encourage environmentally responsible natural resource-based industries including fisheries 
and wood products to add value and enhance the local economy. 

13. Take steps to minimize the existence of derelict buildings. 

14. Support local access to and management of our marine resources. 

15. Promote fishing as a necessary source of financial security and social welfare in the community. 

16. Require protective measures for lodging facilities in tsunami hazard areas. 

STATEWIDE PLANNING GOAL 10: HOUSING 

City Goal 

Provide for opportunities in the housing market to serve Port Orford citizens at varying income 
levels, taking citizen needs and desires into consideration. 

City Policies 

l . Allow for a full range of housing types, locations and densities through planning and zoning. 
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2. Ensure quality construction and public safety through enforcement of city ordinances and 
reliance on the International Building Code, the Oregon Fire Code, and Oregon Specialty 
Codes. 

3. Encourage upgrading existing housing stock within the city when programs become available 
to assist with housing rehabilitation. 

4. Cooperate with state and federal agencies, private industry, funding institutions, and citizens 
who are working to develop housing that will meet the city's needs. 

5. Encourage energy efficiency in housing. 

6. Promote "green" building through use of materials that reduce negative impacts on human 
health and the environment. 

7. Undertake residential buildable lands inventory, housing needs analysis and residential land 
needs analysis consistent with Statewide Planning Goal 10, OAR 660, division 8, and the 
housing statutes in ORS 197 as funding is available. 

8. Update Comprehensive Plan inventories to comply with Statewide Planning Goal 10, 
Housing, Guidelines, (A) Planning, and (B) Implementation, when funding is available. 

STATEWIDE PLANNING GOAL 1 1: PUBLIC FACILITIES AND SERVICES 

City Goal 

Plan for efficient delivery of public facilities and services to provide a framework for the city's 
future, and ensure that new development pays its fair share. 

City Policies 

l . The city will promote the social, safety, health and well being of the citizens and visitors by 
encouraging adequate public facilities and services to meet the needs of the citizens: 

a. Transportation (refer to Statewide Goal 12: Transportation, City Goals and Policies 
within this document). 

b. Medical. 

c. Police and fire services. 
d. Utilities. 
e. Emergency Services. 
f. Education. 
g. Library. 
h. Broadband. 

i. Harbor (refer to Statewide Goal 10: Economic, City Policies, #3). 
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j. Water. 
k. Wastewater. 

2. Adopt and maintain public facilities plans for water, wastewater and storm drainage consistent 



 

Amendments to Comp. Plan   

with Statewide Planning Goal 1 1, including Guidelines for (A) Planning and (B) 
Implementation, and OAR 660, division I l . The City of Port Orford's latest adopted facilities 
plans, including the Water Master Plan and Wastewater Collection System Master Plan, and 
any Stormwater Master Plan are incorporated into the Port Orford Comprehensive Plan Goals 
and Policies. Incorporating the plans provides the following: 

a. Engineering analysis and planning guidance for successful management of the water 
system including evaluation of the existing system, identifying deficiencies, estimating 
current and projected capacity, and recommending improvements. 

b. Engineering analysis and planning guidance for successful management of the 
wastewater system including evaluation of the existing system, identifying deficiencies, 
estimating current and projected flow, and recommending improvements. 

c. Engineering analysis and planning guidance for successful management of the 
stormwater system, which may be a stand-alone plan or an element of the wastewater 
system plan, with evaluation of stormwater runoff, estimates and projections of flow, 
and recommendations for improvements. 

3. Update and maintain current GIS mapping of utility locations, depth, size and capacity for 
water, wastewater, and storm drainage systems and other utilities, as funding and information 
is available. 

4. Manage municipal water, wastewater, and stormwater systems in accordance with all 
applicable state and federal standards. 

5. Maintain programs to control long-term costs and to establish the most efficient operations for 
public services. 

6. Encourage housing options in areas that have city infrastructure for water and wastewater, 
recognizing that where infrastructure is insufficient, new development may be required to 
install pump stations and other infrastructure to provide the capacity to support the new 
development. 

7. Require plans for the control of surface water drainage in conjunction with applications for 
subdivisions, partitions and planned unit developments as set forth in implementing ordinances. 

8. Encourage the maintenance of solid waste facilities to serve northern Curry County in 
compliance with DEQ standards, including facilities and programs for recycling and for 
disposal of hazardous household waste. 

9. Assure fire protection services for the City of Port Orford. 

10. Collaborate with other agencies to locate critical facilities such as police and fire stations, 
schools, clinics and water rescue operations in safe and accessible locations. 

11. Encourage citizens to utilize sustainable practices that reduce the use of city facilities, including 
bioswales, rainwater catchment systems, and native plants. 
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12. Coordinate with utility providers, and encourage options to assure that adequate services are 
available. 

13. Rely on the Port Orford Langlois School District and Southwestern Oregon Community 
College and other private and public options for the provision of education; encourage 
expansion of programs and facilities that serve the city. 

14. Promote the enhancement of the Port Orford Public Library facilities and services. 

15. Encourage and coordinate efforts to relocate overhead utilities to underground as appropriate, 
and assure that mapping information about any underground locations is available at the City 
for future use. 

16. Consider regulations regarding the placement of transmission towers, and the placement and 
size of wind towers. 

17. Address tsunami risks and evacuation routes and signage when planning, developing, 
improving, or replacing public facilities and services. 

18. Update public facility plans to locate future facilities outside of the tsunami inundation zone, 
whenever possible. 

19. Seek funding for updating facilities plans and funding relocation outside the tsunami inundation 
zone. 

20. Plan for future location or relocation of public facilities outside of the tsunami hazard area. 

STATEWIDE PLANNING GOAL 12: TRANSPORTATION 

City_ Goal 

Work with citizens, other agencies, and other organizations to improve transportation options 
and connections within the city including streets, facilities for bicyclists and pedestrians and 
public transportation. 

City Policies 

1. Encourage efficient and safe travel systems for motorists, pedestrians, and bicyclists by 
working for improvements to facilities that are unsafe or inadequate. 

2. Encourage regularly scheduled freight delivery and pickup services to and from the city. 

3. Work with Curry County and others who may be involved in efforts to develop an upgraded 
east-west highway linking Curry County with the interstate highway system. 

4. Encourage diverse transportation systems including air and water modes. 
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5. Encourage maintenance and enhancement of the Cape Blanco Airport. 

6. Encourage the development of transportation systems to meet the needs of the transportation 
disadvantaged within the city and throughout the South Coast. 

7. Encourage mass-transit and commodity transportation services to and from the city. 

8. Support water transportation through the development of the Port of Port Orford. 

9. Develop a Transportation System Plan (TSP) to provide analysis and guidance for the City, in 
compliance with OAR 660-015-0000 (12) and in cooperation with the Oregon Department of 
Transportation (ODOT) and the Department of Land Conservation and Development (DLCD) 
as funding is available. 

10. Collaborate with the (ODOT) to identify and implement transportation improvements to 
Highway 101. 

11. When approving subdivisions, land partitions and planned unit developments: 
a. Encourage street and pedestrian connectivity. 
b. Discourage gated communities where connectivity is needed between destinations, 

neighborhoods and public places. 
c. Assure that all new streets to be accepted by the City of Port Orford are constructed to 

City of Port Orford standards. 
d. Assure that responsibility for street maintenance is set forth as part of final plat approval 

where streets are not accepted as city streets. 
e. Require new development to minimize direct access points onto arterials and collectors 

by encouraging new local streets that access arterials and collector streets. 
f. Consider options for incorporating easements for evacuation routes as appropriate. 

12. Encourage pedestrian trails and bicycle routes and facilities. 

13. Address weed removal along Highway 101. 

14. Explore and encourage traffic calming mechanisms along Highway 101. 

15. Maintain US 101 Highway Segment Designation Port Orford, Oregon adopted June 20, 2005 
as an ODOT Special Transportation Area "STA" including the area between 1 5 th Street and 
Deady Street to enhance opportunities for developing a more pedestrian-friendly and 
humanscale environment. The "STA" Highway Segment Designation map and text that 
provides the primary objective and reasoning for the designation has been adopted as an 
element of the Inventory, Section B of the Comprehensive Plan of the City of Port Orford. 

16. Explore alternate routes that may be organized or identified to allow for transportation to and 
from the area following a tsunami. 

STATEWIDE PLANNING GOAL 13: ENERGY CONSERVATION 
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City Goal 

Promote and encourage energy conversation and the use of sustainable and renewable energy. 



City Policies 

Amendments to Comp. Plan  

 

1. Encourage the development of potential energy resources in the city. 

2. Encourage a self-sufficient community, including locally produced food and other products to 
reduce reliance on travel for goods and services. 

3. Consider ways to conserve energy in the City Hall, other city facilities, and public vehicles. 

4. Support the use of alternative sustainable and renewable energy sources. 

5. Encourage recycling programs and facilities. 

6. Encourage pedestrian access, the use of bicycles, and alternatively powered vehicles. 

7. Encourage residential, commercial and industrial development within the city to reduce travel 
distances and conserve energy. 

8. Encourage housing rehabilitation and insulation to reduce heating costs. 

STATEWIDE PLANNING GOAL 14: URBANIZATION 

City Goal 

Provide for an orderly and efficient transition from rural to urban use. 

City Policies 

1. Maintain the Urban Growth Boundary (UGB), and make any amendments to the UGB in 
compliance with Statewide Planning Goal 14, including Guidelines (A) Planning and (B) 
Implementation, ORS 197.298 and OAR 660 Division 24. 

2. Encourage development within the city prior to expansion into the UGB. 

3. Assure that applicants pay for any extensions of water or sewer into the UGB, and require 
annexation where services are provided outside the city limits. 

4. Maintain Curry County large lot rural zoning under Curry County's jurisdiction within the UGB 
until such time as urban services become available and land is annexed, at which time a city 
zone shall be applied. 

5. Coordinate with Curry County as set forth in the signed joint Urban Growth Area 
Management Agreement, and follow the processes to continue to coordinate planning 
between Curry County and the City of Port Orford. 
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STATEWIDE PLANNING GOAL 15: WILLAMETTE RIVER GREENWAY 

Statewide Goal 15, Willamette River Greenway, is not applicable to the City of Port Orford or 
Curry County. 

STATEWIDE PLANNING GOALS 16 - 19: COASTAL 
The Coastal Goals include Statewide Goals 16 — 19. In order to comply with the requirements of 
the coastal goals, the City of Port Orford will utilize the definitions set forth within OAR 660 
Division 015, Statewide Planning Goals and Guidelines, to implement Statewide Planning Goals 
16 — 19, where those definitions are more specific than those within Municipal Code Title 17. 

STATEWIDE PLANNING GOAL 16: ESTUARINE RESOURCES 

Statewide Goal #16 applies to designated estuaries and the unique environmental, economic 
and social values of the estuaries and associated wetlands. The City of Port Orford is not part of 
a designated estuarine system. 

Garrison Lake is a coastal lake, which is defined as a lake in the coastal zone bordered by a dune 
formation, with direct hydrologic surface or subsurface connection with saltwater. Policies for 
Garrison Lake and associated wetlands are included in this document within Statewide Goal 6: 
City Goals and Policies, Air, Water and Land Resources Quality, and in Statewide Goal 17, 
which provides the Coastal Shorelands Boundary and describes the features included within the 
Boundary. 

STATEWIDE PLANNING GOAL 1 7: COASTAL SHORELANDS 

City Goals 

1. Promote the integrity of the coastal shorelands to protect and maintain water quality, fish and 
wildlife habitat, economic resources and scenic and recreational amenities, and to reduce 
hazards to life and property. 

2. Manage the shoreland areas to be compatible with the characteristics of adjacent coastal waters, 
and to avoid adverse impacts to adjacent coastal waters. 

3. Provide for water-dependent and water-related uses, and for nondependent nonrelated uses, in 
the city, compatible with existing or committed uses. 

4. Provide for water-oriented uses that provide for enhanced views or access to coastal waters in 
conjunction with water-dependent and water-related uses. 

5. Maintain coastal vegetation to reduce erosion and promote natural buffers. 
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l . Include lands contiguous with the ocean and coastal lakes within the Coastal Shorelands 
Boundary as set forth in OAR 660-015-0010 (2) as follows: 

a. Areas subject to ocean flooding, as mapped by FEMA, and lands within 100 feet of the 
ocean shore or within 50 feet of Garrison Lake. 

b. Adjacent areas of geologic instability where the geologic instability is related to or will 
impact a coastal water body. 

c. Natural or manmade riparian resources, especially vegetation necessary to stabilize the 
shoreline and maintain water quality and temperatures necessary for maintaining fish 
habitat and spawning areas. 

d. Areas of significant shoreland and wetland biological habitat, where habitat is primarily 
derived from or related to the association with coastal waters. 

e. Areas necessary for water-dependent and water-related uses, including areas of 
recreational importance, which utilize coastal water or riparian resources, lands 
designated for navigation and port facilities, dredge material disposal and mitigation 
sites, and areas having characteristics suitable for aquaculture. 

f. Areas of exceptional aesthetic or scenic quality where the quality is primarily derived 
from or related to the association with coastal water. 

g. Coastal headlands. 
h. Specific shoreland areas which have been identified by the city are the ocean beach 

shorelands, Garrison Lake and associated marsh shorelands, the Heads, the Port of Port 
Orford, areas adjacent to the ocean that are mapped as hazard areas, areas identified as 
having geologic instability, and water-dependent and water-related recreational areas 
associated with Garrison Lake. 

2. Define the Coastal Shorelands Boundary generally as shown in the Curry County 
Comprehensive Plan, and cooperate with Curry County to delineate and utilize digitized 
mapping for the Shorelands Boundary described as follows: 

a. Lands lying north of the City of Port Orford, within the UGB, defined as being at the 
top of the sea cliff to the northerly end of Garrison Lake Spit (Curry County 
Comprehensive Plan Map); 

b. On the Garrison Lake spit the boundary is defined as being a line located 100 feet inland 
from mean high tide (Curry County Comprehensive Plan Map); 

c. At a point 1,500 feet south of Garrison Lake State Wayside, the boundary crosses the 
spit to a line defined as being a uniform horizontal distance of 50 feet inland from the 
ordinary high water mark of Garrison Lake following the entire perimeter of the Lake; 
d. At the south end of the Garrison Lake spit, the boundary is defined as the boundary 
of the Port Orford Head State Wayside Park to its southeasterly intersection with the top 
of the sea cliff at Nellie's Cove; 

e. At the southeasterly corner of Port Orford Heads State Wayside, the boundary is 
defined as a line, which follows the top of the sea cliff in an easterly direction to the 
mouth of Gold Run Creek. 

f. From the southeasterly city limits to the southerly limit of the UGB, the coastal 
shorelands boundary is defined as being at the tip of the sea cliff (Curry County 
Comprehensive Plan Map). 



City Policies 

Amendments to Comp. Plan  

3. Require property owners to maintain and restore riparian vegetation within the coastal 
shoreland boundary where development activity is proposed. 

4. Support public access and work with Oregon State Parks within shoreland areas as appropriate, 
to identify vacated rights of way, and to develop easements that provide access to the water, to 
ocean views and for emergency vehicle access. 

5. Protect shorelands which are designated as especially suited for water-dependent development 
from uses which would commit those shorelands to non-water-dependent uses. 

6. Allow water oriented uses in conjunction with and incidental to water-dependent and water 
related uses to allow for retail sales, and tourist amenities including, but not limited to 
restaurants within the Port area and adjacent areas that will attract the public because of 
enhanced views or access to coastal waters. 

7. Support open space and a diverse range of low impact amenities within the shorelands, 
including but not limited to parks, walkways, boardwalks and viewpoints, while maintaining 
resource protections. 

8. Continue to comply with the requirements of National Flood Insurance Program, amending the 
ordinance as necessary. 

9. Where there are any existing developed commercial/industrial waterfront areas suitable for 
redevelopment, which are not designated as especially suited for water-dependent uses, the city 
shall invite the preparation of a plan for these areas to allow for a mix of water dependent, 
water-related, and water oriented nondependent uses with public access to the shoreline as 
funding and options for redevelopment become available. 

STATEWIDE PLANNING GOAL 8: BEACHES AND DUNES 

City Goals 

1. Protect western beaches to the north of the Heads, and beaches to the east and south of the 
heads. 

2. Continue to protect the narrow strand of beach and dune sands ranging from 750 to 1,000 feet 
in width that separate Garrison Lake from the Pacific Ocean, recognizing that the oceanward 
side of these stabilized dunes are active growing foredunes. 

3. Encourage enhancement of existing dune features and native coastal vegetation to promote 
natural buffers from high tides and tsunami conditions, while reducing erosion. 

4. Reduce hazards to human life and property from natural or man-induced action or development 
activity associated with beaches and dunes. 



City Policies 

Amendments to Comp. Plan  

 

l . Minimize vegetation removal and activities that would contribute to erosion for any 
development activity in dune areas. 

2. Prohibit residential use, commercial and industrial buildings and development on beaches and 
dunes, working in conjunction with applicable Curry County, State and Federal agencies. 

3. Identify appropriate sites for emergency and public access to the beaches. 

4. Protect the groundwater in beach and dune areas to minimize loss of vegetation and loss of 
water quality, and to prevent intrusion of salt water into water supplies. 

5. Issue permits for beachfront protective structures only where development including houses, 
commercial and industrial buildings, and vacant subdivision lots which are physically 
improved through construction of streets and provision of utilities existed on January 1, 1977, 
or where an approved exception to the Statewide Planning Goals allowed for residential 
development, commercial and industrial buildings. 

STATEWIDE PLANNING GOAL 19: OCEAN RESOURCES 

City Goal 

Conserve marine resources and ecological functions for the purpose of providing long-term 
ecological, economic, and social value and benefits to future generations. 

City Policies 

1. Support the Red Fish Rocks Marine Reserve in the territorial sea and the greater marine 
stewardship area in and around Port Orford, for research, healthy ecological functions, and 
future economic and social benefits and ecological and economic values. 

2. Cooperate with the local fishing industry, educational institutions, research groups, coastal 
nongovernmental organizations, ODFW, and other State and Federal agencies to utilize and 
share information and carry out programs to promote understanding of Ocean resources and 
systems. 

3. Support the Port of Port Orford and nongovernmental organizations in developing a nearshore 
marine research and educational facility in Port Orford. 

4. Support the use of ocean resources for sustainable food production, as an economic resource, 
and as a brand for sustainable seafood production for the community. 

5. Cooperate with the Port and nongovernmental organizations in organizing for speakers, 
educational programs and workshops to share information about the territorial sea, the fishing 



City Policies 

Amendments to Comp. Plan  

industry, Marine Reserve programs and other programs that provide forums for information 
about ocean resources. 

6. Support exploration of areas having characteristics suitable for aquaculture and the 
development of aquaculture facilities in the Port Orford Community Stewardship Area. 
Explore areas having characteristics suitable for aquaculture. 

PORT ORFORD GOALS FOR COASTAL RESILIENCE 

City Goals 

l . Include pre-and post-tsunami disaster planning as part of planning process. 

2. Support tsunami preparedness and related resilience efforts. 

3. Take reasonable measures to protect life and property to the fullest extent feasible, from the 
impact of a tsunami. 

4. Adopt the latest Department of Geology and Mineral Industries (DOGAMI) Tsunami 
Inundation Maps of the City of Port Orford. 

5. Adopt a Tsunami Hazard Overlay Zone. 

6. Identify locations, and secure property above the tsunami inundation zone for temporary 
housing, business and community functions post event, including but not limited to Oregon 
State Parks, Coos Curry Electric and Cape Blanco Airport. 

City Evacuation and Assembly Location Policies 

l . Utilize potential land subsidence projections, utilizing mapping from DOGAMI to plan for 
evacuation routes. 

2. Adopt a tsunami evacuation route plan identifying current and projected evacuation needs, 
designating routes and assembly areas. Identify needed improvements. 

3. Consider placement permits for storage and shelter facilities and other temporary housing to 
ensure that planning incorporates shelter facilities and storage that will be needed. 

4. Provide road development or other incentives to property owners that donate land or provide 
easements for evacuation routes, assembly areas, and potential shelters. 

5. Incorporate signing for routes (way finding in all weather and lighting conditions), needed 
vegetation management, and considerations for downed power poles. 



City Policies 

Amendments to Comp. Plan  

6. Work with organizations and neighboring jurisdictions to identify inter-jurisdictional 
evacuation routes and assembly areas where feasible. 

7. Seek funding opportunities to plan for and develop vertical evacuation structures in areas where 
reaching high ground is impractical. 
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8. Seek funding opportunities for multi-use paths and roads as an element of tsunami evacuation route 
planning. 

9. Provide informational materials related to tsunami evacuation routes to the public. 

10. Consider policies that incorporate dedications for evacuation routes in proposed new developments. 

I l . Consider temporary housing, and other options for carrying out business and community 
functions in response to a tsunami event. 

City Development Policies in High Risk Areas 

1. Prohibit increased residential density zoning and intensive uses in tsunami hazard areas except 
where mitigation for life safety and tsunami resistant structure design and construction is 
implemented. 

2. Comply with seismic structural components for development of new essential facilities as set forth 
in ORS 445.466 - 455.477, and any additional lands included in the City's Tsunami Hazard Overlay 
Zone. 

3. Encourage building techniques that address tsunami peak hydraulic forces which will minimize 
impacts and increase the likelihood that structures will remain in place. 

4. Encourage enhancement of existing dune features and native coastal vegetation to promote natural 
buffers and reduce erosion. 

City Hazard Mitigation Policies 

l . Support tsunami hazards and resilience strategies within the community's FEMA approved hazard 
mitigation plan. 
2. Maintain Comprehensive Plan policies that ensure hazard mitigation plan action items related to 
land use. 

City Tsunami Awareness Education and Outreach Policies 

1. Encourage and support tsunami education and outreach, training and practice. 

2. Encourage a comprehensive and ongoing tsunami preparedness community education and outreach 
program. 

3. Collaborate with local, state and federal planners and emergency managers for the purpose of 
developing a culture of preparedness supporting evacuation route planning and other land use 
measures that minimize risk and maximize resilience. 

City Debris Management Policies 

Identify needs and organize policies for a debris management program along with public and private 
entities, to include options for use of heavy equipment following a tsunami.  



 

71 
 

In all other respects, The Port Orford Comprehensive Plan I remain the same and in full force and 
effect. 
"The foregoing ordinance was enacted by the Common Council of the City of Port Orford this 16th Day 
of May 2019 by the following vote: 

 

 Abstain: Passed:  Failed: 

 

 
Mayor of the City of Port Orford Curry 
County Oregon 

ATTEST: 

 
Tenie Richards 
City Recorder of the City of Port Orford 
Curry County Oregon 
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City of Port Orford 
555 W. 20th St. PO Box 310, Port Orford, OR 97465. 541.332.3681 or FX 877.281.5307 

PLANNING CLEARANCE APPLICATION 
Date Received:                                                                  Planning Clearance Date:                              
. 

Project Address:                                                                 Assessor’s Parcel No.           -           
-           . 

Project Description, including all accessory uses and/or structures. 

 

 

     Residential                    Commercial                    Parcel Zone 

     Required: Three copies of a Site Plan, Floor Plans and Elevations (requirements 
attached) or three copies of the building plans that will be used to submit a building permit to 
the Curry County Building Department.  

     Required Coos-Curry Electric Coop Authorizing power. Blank form is attached.  

     Port Orford Fire Department Authorization form.  

     Erosion Control Form and plan if required.                             $           Planning Clearance 
fee 

     Identification of how water is made available to the property. 

This application will not be accepted without the required information and application 
fee.  
                          

 
Applicant/Agent or Contractor Name:                                                                                           
.  

Mailing Address:                                                                                                                            
. 

City, State and Zip code:                                                                                                               
. 

Phone:                             Fax:                                Email:                                                             
. 

Property Owner:                                                                                                                             
.  

Mailing Address including City, State and Zip code:                                                                          
. 

Phone:                          Fax:                         Email:                                                                            
.  
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APPLICANT/OWNER CERTIFICATION:  I certify that I am the owner, or have the owner’s 
consent/authorization to apply for a permit(s) on the above referenced property. By my 
signature I certify that the information provided herein is correct and all the provisions of laws 
and ordinances governing this type of work will be complied with whether specified herein or 
not. I acknowledge that granting of a permit by the City does not authorize or presume to give 
authority to me to violate or cancel the provisions of any other local, state, or federal laws that 
may be applicable to this development proposal. Additionally, by signing this application form I 
acknowledge that I am granting the City of Port Orford staff or their agent(s) authorization to 
enter onto the subject property for the purposes related to this application proposal. 
SIGNATURE OF OWNER(S) OF THE PROPERTY REQUIRED 
 
             
Owner Signature      Date 
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CITY OF PORT ORFORD PLANNING CLEARANCE CHART  
COMMERCIAL ZONE (4-C) 

Item Permitted or /Required 
Code reference 

Complies? 

Out right 
permitted 
Land Uses 

17.12.030(b) 
1. Single-family dwelling or duplex 
2. Multiple-family dwellings; 
3. Hotel or motel;                                       
4. Club or lodge hall; 
5. Hospital, sanitarium, retirement home, medical or dental 
Clinic; 
6. Retail or service establishment;          
7. Automobile service station; 
8. Machinery, farm equipment, marine or automotive sales, 
service, storage or repair; 
9. Building material storage yard;           
10. Plumbing, electrical or paint; 
11. Tire retreading or vulcanizing shop; 
12. Wholesale, trucking and storage establishment; 
13. Machine shop or cabinet shop; 
14. Manufacturing, repairing, compounding, processing, storage, 
research, assembling or fabricating activities except those 
specifically listed in Section 17.12.040(c); 
15. Park playground, fire station, library or museum; 
16. Childcare Facility;      
17. Residential care home;      
18. Residential care facility      

 

Conditional 
Uses 

17.12.030(c)  
1. Mobile home park and/or recreational vehicle park; 
2. Planned unit development on a lot of at least three acres in 
area; 
3. Utility facility, including substation or pumping station or 
private generator; 
4. Communications transmitter, receiver, antenna or tower; 
5. Wind generator 
6. Prefabricated structure 
 

 

Manufactured 
Home 

17.16.040   
A. The manufactured home shall be multi-sectional and enclose 
a space of not less than one thousand (1,000) square feet.  
B. The manufactured home shall have the hitch, wheels and 
axles removed and be placed on an excavated and backfilled 
foundation and enclosed at the perimeter such that the 
manufactured home is not more than twelve (12) inches above 
grade. 
C. The manufactured home shall have exterior siding and roofing 
which in color, material and appearance is similar to the exterior 
siding and roofing material commonly used on residential 
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dwellings within the com-munity or which is comparable to the 
predominant materials used on surrounding dwellings. 
D. The manufactured home shall be certified by the 
manufacturer to have an exterior thermal envelope meeting 
performance standards which reduce heat loss to levels 
equivalent to the performance standards required of single-
family dwellings constructed under the state building code. 
Evidence demonstrating that the manufactured home meets 
"Super Good Cents" energy efficiency standards is deemed to 
satisfy the external thermal envelope certification requirement.  

Provisions of 
Sewer and 
Water 

17.12.030(d) 
1. Sewer service shall be provided by the City of Port Orford, 
with hookups installed to City standards. 
2. Sewer lines for new development shall connect to existing 
mains. In areas where a sewer main is not adjacent to a 
proposed lot or an existing lot proposed for development, the 
developer shall pay the cost of extending the main line and any 
lift necessary to provide adequate sewage disposal to the 
parameter of the lot. At the request of the developer, the City 
may consider sharing in the cost of the main line extension or lift 
station, but the City is under no obligation to participate.  
3. Water lines to connect sites for new development to existing 
mains shall be installed to City standards. In area where a water 
main is not adjacent to the lot proposed for development, the 
applicant will pay the cost of extending the main to the 
parameter of the lot. At the request of the developer the City may 
consider sharing in the cost of the main line extension but the 
City is under no obligation to participate.  

 

Lot Size 17.12.030(e) 
Except as provided in Section 17.20.040 in a 4-C zone, the 
minimum lot size shall be as determined by the county health 
department as necessary for proper installation and operation of 
water supply and sewage disposal system are available, there 
shall be no minimum lot area.  

 

Riparian 
Setback  

Except as necessary for water-dependent uses, all 
developmental mineral extraction activities shall be set back fifty 
(50) feet from the stream bank of all perennial streams to protect 
riparian vegetation as identified in the comprehensive plan. A 
lesser distance may be approved based on a specific site 
investigation as part of the permit application process and 
concurrence with the lesser distance by the Oregon Department 
of Fish and Wildlife and Division of State Lands. 

 

Height of 
Buildings 

17.12.030(f) 
Except as provided in Section 17.20.050 in a 4-C zone, no 
building shall exceed thirty-five (35) feet in height. 

 

Exceptions to 
height 
17.20.050 

The following type of structure or structural parts are not subject 
to the building height limitations of this title: chimney or 
smokestack that does not exceed five feet over the building 

 



 

76 
 

height limitation of the zone, fire and hose towers, public tsunami 
evacuation structure, transmission tower or communication 
facility towers authorized by state or federal law, municipal and 
community water system towers approved by the City and the 
Oregon Health Authority, and other similar projections. 

Erosion 
control 
17.17.050 

Developed with excavation of 800 square feet or more of soil 
surface or development with mud, soil, rock, vegetative material 
or any products of erosion or other depositional material onto, 
deposited upon or transported to the property of another are 
subject to the requirements of Zoning Ordinance 17.17.050  

 

Other Zoning 
Ordinance 
requirements 

Flood Zone 17.19                                                required       not 
required  
Storm/Surface Water Management 17.18           required       not 
required  
Historic Preservation 17.15                                 required       not 
required 

 

CITY PLANNING CLEARANCE: 
Planning clearance is granted for the uses and accessory uses specified on the   
 , 202___ Planning Clearance application form submitted by       for 
the property located at      .  Authorization of said uses and 
accessory uses are subject to the requirements referenced on the City of Port Orford 
Development Standards noted on the Port Orford Planning Clearance chart above and water 
and sewer are available for this property.  Additional requirements for compliance with the Port 
Orford Zoning Ordinance are / are not attached.  An Erosion Control plan for the property was / 
was not required. The Erosion Control Plan is / is not attached. If an Erosion Control Plan is 
required, all requirements of the Plan shall be met. 
This Planning Clearance is valid until    , 20 .   
This Planning Clearance does not constitute a permit to construct any structure. You must 
secure a Building Permit from the Curry County Building Department prior to construction. The 
Building Department will require a copy of this Planning Clearance and two sets of Plans 
stamped by the City of Port Orford noting that the plans have received a Planning Clearance.  
 
 
____________________________   
 ______________________________ 
Planning Port Orford Rural Fire 
Department 
 
____________________________    
 ______________________________ 
Water Department                                                     Sewer Department 
 
 
 
 
 
APPLICANT/OWNER AGREEMENT: By my signature, I certify that I am the owner and that I 
have received, accepted, and will comply with the conditions specified in this Planning 



 

77 
 

Clearance. I understand that this Planning Clearance does not constitute a building permit and 
I must apply to the Curry County Building Department for a building permit to construct my project 
at     in Port Orford and any other permit required for compliance other local, 
state, or federal laws.  
SIGNATURE OF OWNER(S) OF THE PROPERTY REQUIRED  
 
______________________________________        __________________________    
Owner Signature                                                  Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

DEVELOPMENT APPLICATION AND REVIEW PROCESS 

1. APPLICANT SUBMITS APPLICATION. 
Applicant submits completed planning clearance application, erosion control application and if 
required, an erosion control plan, plot plan, application fee and any other required information. 

2. PORT ORFORD PLANNER REVIEWS APPLICATION AT THE COUNTER AND 
CHECKS TO SEE IF ALL REQUIRED INFORMATION IS SUBMITTED.  
If all required information is submitted, the application and all required materials are date 
stamped received. 

3. PORT ORFORD PLANNER REVIEWS THE APPLICATION & GOES THROUGH THE 
APPLICATION CHECKLIST IDENTIFYING COMPLIANCE OR NON COMPLIANCE. 
If the application material shows non-compliance, the applicant is notified of deficiencies in the 
application. If the Plot plan indicates information that is non-compliant, the applicant will be 
required to re-draw the plans to show compliance prior to the Planning Clearance approval.  

4. UPON PLANNING CLEARANCE APPROVAL – PORT ORFORD PLANNER WILL: 
Date stamp approval of each page of the Planning Clearance and project plans.  
Scan and email a copy of the Planning Clearance and all related conditions to the Curry County 
Building Department.  
Retain a copy of the Planning Clearance and project plans for the Port Orford Planning 
Department.  
Give two copies of the Planning Clearance and two copies of the plans to the applicant. 
5. UPON PLANNING CLEARANCE APPROVAL – APPLICANT WILL:  
Submit the Planning Clearance to the Curry County Building Department.  
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 DECLARATION OF VALUE 
 
 The value of a building project is the total actual construction cost for all classes of work.   
 An accurate  estimate of value must include all costs for architectural, structural,  
 electrical, plumbing, heating, and ventilation devices and equipment, and the contractor’s  
 profit – even if he or she has a financial interest in the project. 
 
 I hereby certify the estimated value of the construction project described herein to have  
 been prepared  consistent with the above description, and declare it to be  
 
 $___________________.   
 
 I understand that the Building Department is not bound by this estimate for establishing  
 permit fees. 
 
 Project Identification:  Permit Number________________________________ 
 
                                                 Type of Structure_______________________________ 
 
     Map_______________________Tax Lot____________ 
 
     Street Address_________________________________ 
 
     Owner Name__________________________________ 
 
 
 
 Signature of Declarant_____________________________________________________ 
 
 
 Please Check One: 
 
   Owner   Builder   Representative with Written Authorization 
 


